OCPL BUDGET FY13 - November 16, 2012
Account Number Line Item Budgeted| Spent | Percent |Balance
10-208-30018 Travel 200 $141 71% 59
10-206-30022-81 Bidg Maint - Walhalla 6,965 1,675 24%| 5,290
10-206-30022-82 Bidg Maint - Seneca 3,600 2,003 56% 1,597
10-206-30022-83 Bidg Maint - Westminster 2,500 1,271 51% 1,229
10-2068-30022-84 Bldg. Maint - Salem 2,020 1,039 51% 981
10-206-30024 Equip. Maintenance 6,800 5,029 74% 1,771
10-206-30037 Equipment Leased 8,000] 3,169 40%] 4,831
10-206-30041 Telecommunications 480 176 37% 304
10-206-30043-81 Electricity - Walhalla 26,100 9,361 36%| 16,739
-{10-206-30043.82 Electricity - Seneca 20,000] 5,409 27%| 14,591
10-206-30043-83 Electricity - Westminster 14,000 4,532 32% 9,468
10-206-30043-84 Electricity - Salem 5,000 5,000 100% 0
10-206-30044-81 Water - Walhalla 1,400 439 31% 961
10-206-30044-82 Water - Seneca 800 308 34% 592
10-206-30044-83 Water - Westminster 600 233 39% 367
10-206-30056 Data Processing 27,500] 27,494 100% 6
10-206-30068 Advertising 700 0 0% 700
10-206-30080 Dues 750 410 55% 340
10-206-30084 School, Training, Sem. 3,300 3,292 100% 8
10-206-30080 Honorarium 900 900 100% 0
10-206-40031 Sm Capital Equip (Loc) 2,800 1,136 41%| 1,664
10-206-40032 Operational 11,200 8,092 72%| 3,108
10-206-40032A Youth Services 2,000 968 48% 1,032
- 110-208-40033 Postage 1,000 135 14% 865
10-206-40034 Food 500 133 27% 367
110-206-40101 Books (Local) 120,115] 45,202 38%| 74,913
10-206-40102 Periodicals (Local) 16,000 11,681 73%| 4,319
10-208-40103 AV (Locai) 10,1001 4,357 43%| 5,743
10-206-80206 Automobile Maint - Library 1,000 547 55% 453
10-206-81206 Gasoline - Library 2,540 1,228 48% 1,312
10-206-82206 Diesel - Library 2,495 448 18%| 2,047
TOTAL 301,465| 145,808 48%)| 155,657
12-206-50850-00000 [Seneca Library Expense 21,514 0 0%| 21,514
13-80-85-50206 Lib Const(Seneca) 1,021 0% 1,021
13-206-00805-90800 [Dale Ayres (Westminster) 856 555 85% 101
13-206-60010 *Gifts, Donation (Loc) 29,202 0%! 29,202
13-206-60206 Lottery 10,147| 500.46 5% 9,646
240-206-30056-255  |Data Processing (State) 23,573 7,031 30%| 16,542
240-208-30084-255  |Schools, Train.. (State) 3,000 1,267 42% 1,733
240-206-40031-255  |Sm Capital (State) 2,000 0%| 2,000
240-206-40032-255  |Operational (State) 4,000 0%| 4,000
240-206-40111-255  (Books (State) 3,885 3,885 100% 0
240-206-40112-2556  |Periodicals (State) 18,315 0%| 18,315
240-206-40113-255  |AV (State) 10,000 1,997 20%| 8,003
240-206-80208-00000 |Vehicle Maint (BKM Gen) 0,500f 9,246 97% 254
TOTAL 74,273 23,426 32% 50,847




o oty | change | Oct2011 | oct2012 | Change

| Visits fo Library 23,956 | 24507 | 23% | 24136 | 27444 | 437%
Material Circulation - Adult | 19793 | 19,077 | -3.6% .| 19,337 20859 | 7.9%
!‘(/I;:?r:ial Circulation - 2583 | 2057 -__12-.6% 1 2418 2335 : 4%
{haterial Circulation - 10244 | 8364 | -184% | 10115 | 10040 | -0.7%
Total Material Circulation | 32,620 | 29698 | 9.0% | 31,870 33,234 | 4.3%
Internet Users 4957 | 4614 | 69% | 4921 | 5228 | 6.2%
Internet Hours of Use 3507 | 3213 | 84% | 3583 3595 | 0.3%
New Cards Issued 275 | 257 £.5% 280 | 266 | -6.0%

| Programs - Adult 18 14 -22.2% 9 17 . 88.9%
Arograms Attendance - 248 198 | 202% | 159 207 | 30.2%
Programs - Youth 12-18 4 2 -50.0% 3 2 . 33.3%
Frograms Att - Youth 12- ) 24 | 2650% | 231 38 | -835%

| Programs -Juvenile 6-11 6 2 -86.7% 6 5 16.7% -
Programs Att -Juv 6-11 55 61 10.9% 229 200 42T%h
Programs - Children 0-5 17 4 |'M2% | 14 26 | 857%
£ Tograms - Att- Chidren 367 328 | <106% | 283 260 £1%
Qutreach Activities 6 3 -50.0% 4 3 . 250%
Outreach Act. Attendance 329 237 | -28.0% 692 400 42.2%
Public Training Sessions 13 3 ~ -76.9% 8 2 “75.0%
Particpants 6o | 2 [ea%| w 12| 00k
Public Training Hours 53 12 17.48% 36 3 L T%
Staff Training Sessions 55 19 -65.5% 77 18 | -76.6%
Staff Training Parficipants 25 20 -20.0% 174 32 | :81.6%
Staff Training Hours 67 32 | 523% | 366 247 | -32T%
Numnber of Volunteers 34 10 | .-70.8% 31 13 i --58.1%
Number of Vol Hours 504 549 | 8.9% 495 556 124% .
Meeting Room Use 39 68 74.4% 39 58 48.7%
Meeting Room Attendance 323 623 92.9% 386 710 - 83.9%
Number of Web Site Hits 15,916 14,708 -7.6% 16,113 16,281 1.0%
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OCPL Director’s Report

November, 2012

1-Programs and Services: Numerous programs were presented at OCPL libraries during September,
October and November. For additional information about programs and services, we invite you to visit
the OCPL website: www.oconee.library.sc.us as well as OCPL's Facebook page:
http://www.facebook.com/OconeeCountyPublicLibrary . | encourage Board members to investigate the

new online catalog.

2-Usage Statistics and narratives: September— October, 2012 statistics and Bimonthly Reports are
attached.

3-Finance and Budget: OCPL Budget July 1, 2012 — November 16, 2012 attached.

4-Policies and Procedures: Updated policies will again be on the agenda at the November 26, 2012
Board meeting.

5-Personnel and 'i'ralnlng' Westminster staff member Dena Canupp resigned to accept another
position; Beverly Edwards will transfer to the Westminster branch from Walhalla and the new Walhalla
part time employee is Lols Martin. Her first day is Monday, November 26.

In-Service Day was held on Monday, October 29 to train the staff in the new web-based TLC (The Library
Corporation) system.

Management Team meetings with key staff were held on Wednesday, October 10 and Wednesday,
November 14. The Library Corporation sent three staff members to attend our November meeting.
Debbie Kaniaris, Technical Services Librarian, has been the contact person for planning the
implementation of the TLC hosted solution. Mrs. Kaniaris and the director spent the entire day of
November 14 with the TLC team, visiting every branch to discuss the new system with branch staff.

Blair Hinson represented OCPL at TLC (The Library Corporation)University event in St. Petersburg,
Florida September 30 through October 3.

K'Lani Green, Branch Services Librarfan; Stacie Powell, Youth Services Librarian; Debbie Kaniaris,
Technical Services Librarian; and the director attended the South Carolina Library Association
Conference in Columbia. The Conference was held October 24, 25 and 26.

Stacie Powell, Youth Services Librarian, attended a Young Adult conference in St. Louis, Missouri
November 2 - 4, Her expenses will be reimbursed from a LSTA grant from the South Carolina State

Library.
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Branch Services

Sapt / Oct 2012
K’Lani Green, Branch Services Librarian

Narmrative

I attended Lead the Change seminar at the Richland County Public Library on September 13 with Stacie Powell and Heldi Holmes. It
was sponsored by Library Journal and the presenter was consultant David Bendekovic. The seminar was very engaging and focused
on leadership. Bendekovic was an astute teacher while Melanie Huggins, RCPL’s director, along with Todd Stephens, Spartanburg
County Library director, and Beverly lames, director of Greenville County Library shared valuable insight throughout the workshop. it
was also worthwhile networking with library professionals from other systems and talking absut our experiences.

October 24-26, Phifip and | were at the South Carolina Library Association annual conference In Columbia (Stacie and Debble Kaniaris
were there Oct. 24.} This was another great opportunity to learn and network; | reunited with several frlends from other lfbraries in
the state. My favorite session was “Managing Change in the Workplace®, led by consultant Merry Taylor. Taylor was entertaining tn
her informative sesslon. Other attended sessions included “Health and Medical Information: What Can We Tell the Patron?”,
“Making the Most Rather than Making Do”, and "Stand Up and Shout! Sit Down and Negotiate.” | attended the luncheon with guest
speaker, military correspondent David Axe during the second general sesslon and the concluding awards brunch with guest speaker,
author Patricia Martin and both were great presenters.

Octaber 29 was staff in-service day. The maln focus was training on the new library system. Blair and [ introduced the LSTA stoff
development grant, explained the background of the project, touched on Initial thoughts of what staff should expect, and detailed
what we aim to accomplish with the grant.

Community Outreach:

‘TheTibrary had abooth at the Apple Festival in Westminster in September. Heldl and | worked together on Spetember 6 and on the
next day, Blair and i along with Phifip and Barbara and Ellen of the Friends were there. This was in support of the “Geek the Library”
advatacy campaign,

The library had a presence at Oktoberfest in Walhalla. Statle and | worked together on Ottober 19; we were joined by one of
Walhalla's dedicated volunteers, Lois Martin. We handed out many bags filled with fibrary information, with Lols belng 2 real go-
getter on that task.

Programs:

Author Mark Powell he!d a reading of his latest novel The Dark Comner at the Wathalia Library on October 11. He answered questions
at the end of program, discussing his writing process, his Inspiration behind his book, and tips to aspiring authors among other
topics. There were 22 in attendance and many were friends and family of Mark. Stacle helped me in coordinating the program.

On October 22, 1 did a program on kicking off National Novel Writing Month. | talked about the writing challenge of drafting a
50,000-word novel during November and discussed tips and resources an nove! writing. Attendance was small (there were three)
but we had a good time speaking about cur joy of writing. Two programs for National Novel Writing Month are planned in
November.

Manager's Projact:

The LSTA staff development grant officially started In October and Phillp, Biair, and | held a conference call with Providence
Assotiates September 27 to talk about the start of the project. Laura Isenstein gave us questions and readings beforehand to
prepare for the conversation. A major adjustment that came out of the discussion is the grant was initially focused on just cultivating
essential skills for the 21" century in staff but now it has expanded to developing those core skills in the community and how the
library will play a role in that task. During Qctober, we assembled information on our current training efforts and shared with Laura
to support her consultation, Our second assignment during October was a leadership assessment and sefection of priority skills for
development. On October 22, we had another conference call; we briefly talked about what we would cover at in-service regarding
the grant and the current direction of the project.



_O_utreell Serviees

Sep/oct 2012
Brenda Leo,
Booltmobile Manager

Collections: Manager continues to order books based upon patron requests and needs;
Uses volunteers to help with office work and keep collections looking fresh; Walhalla,
Seneca and Salem circulated many dvds and new books while the bookmobite was out
of commission.

Bonations: Two books were donated to the bookmobile by local author, Joella White,
Added to collection if needed; continue to deliver appropriate donated magazines to
Lakeview Assisted Living; At least 150 CD cases were donated by patron to be used in
Tech Services

Displays: Book Sale Dates; Vote For Books Posters and ballots

Public Relations: Had website updated of return to routes; made numerous calls to
alert patrons of return to individual stops for return date of October 15.

ent: Attended Team Management meeting in September; Attended Staff
In-Service Day; Fllled in at the Salem Branch for other staff to attend seminars and take
vacation time

Volunteers & Community Qutreach: Molly Wempe continues to make home deliveries.
Sarah Holmes continued to help out with Bookmobile duties as needed, allowing others

to have some time off throughout September. She has been hired part-time at the
Anderson County Library but is thankfully is still available to volunteer some with me!

Manager’s Projects: With the help of Sarah Holmes and Jean Snellings, inventory of the
bookmobile was completed before the bookmobile was restocked. Patrons were
extremely pleased upon returning to stops, as was staff (ME!).

Issues: Working out the kinks with the LS2 Circulation and using a Verizon Jetpack while out on
route. Things are looking good!



Seneca Library

Sept/October 2012
Blall‘ Hinson, Manager

Narrative

Collection: As part of our new policies and procedures, we will be moving fo a more consistent
and comprehensive weeding system. We have added quite a few donations this time around.
‘We were able to move our audio CDs out onto the floor as well.

Displays: Displays for the cycle included a new fall display by Lynn Owens, a volunteer. We
also had displays on Constitution Week, Halloween, a “fall for these Books™ display, one for
Banned Books week and for the 2012 Election season called “Elsct to Read.”

Staff Development: All staff attended the fall in-service at Walhalla in October where we
learmned about LS2 Staff and all of the new features of the TLC hosted solution. Manager Blair
Hinson also attended TLCU, The Library Corporation's user conference, in St. Petersburg,
Florida, in preparation for our switch to the Hosted Solution and implementation of LS2
Staff/PAC/Kids/Mobile.

Community Outreach: We continue to improve our delivery of press releases, etc. to fry to get
folks into the library. Seneca staffers have also participated in several of the Geek Your Library
events to support our overall outreach efforts, like the SC Apple Festival and Oktoberfest in
Walhalla. Manager Blair Hinson Is also currently enrolled in Leadership Oconee County, and
has made good contacts there for future projects, as wel} as attending an Oconee Alliance
mesting in October. ' : :

Programs: Our kids programs included an Owi Craft and Story time, a Mad Sclence program,
and Trick-or-Treating all day on Halloween. Our adult programs included two sesslons of Let's
Talk About It, a special movie night in September, and a class on IOS devices and e-books.

Issues: We are connected, but not yet on, the new fiber optic broadband network. This has
created some real slowness in our new LS2 Staff and other computer opsrations. Our main
Issue right now is that we have just really oufgrown our branch. We have need of more
computers, more spaces for collaboration and study, and more OUTLETS! We received our
new biinds from Budget Blinds of Anderson. Sadly, we also had a window broken (crack) in the
back part of the library that took more than a week to get repaired.

Notes:



Technical Services

Sept¢/ 0ct 2012
Pebhie Kaniaris, Librarian

- A |
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I attended Business Education Partnership meetings on September 11 and October 9. I attended the SCLA
Common Ground convention on October 24‘:..,:‘011;3 session was on “Saying np to childhood illiteracyzhow a
public library readirg feadin®ss frogram can'makéa diffSrénce.” This dealt with a%octoral studeng and his
experiences with Richland Gounty Library.“The afternooh was spent“at vendor showcases and poster sessions.
One poster was about library programs that give at Lexington County Public Library. Lexington had so many
programs: helping animals, support our troops, Project Linus, blood drive, hunger drive, holiday giving, etc.
Many of these programs were run by teen volunteers.

There was a big push in October in the Technical Services Department to catch up with discards before
transferring our database to TLC in Inwood, West Virginia.‘On Ociober 25", the new LS2 Staff was installed.
For in service, we had & two hour TLC webinar on how to use thi§ new system and then spent the afternoon
practicing. L8
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Westminster Library Narrative: September/October

September

Staff Development: Staff continues to play in the online sandbox to prepare for the transition to L52

Displays, Programs, and Community Outreach: On the 5% we had the first Cut-it-Out Coupon Club meeting.
There were four people in attendance and they really seemed to enjoy the companionship. We had 13 attend
for both FMN and for our first showing of Based on the Book series. For International Talk Like a Pirate Day we
23 patrons take a guess at how many “gold nuggets” were in the jar (gold sixlets). The Mustache Bash was a
success with 40 attendees. The biggest hit was the photo booth with the silly pictures the kids took. They were
able to take a print home with them. | also got to go to Oakway Intermediate School's Literacy night. 1 saw
about 200 people, registered two patrons for a card, and renewed a book using the bookmobiles mi-fi. | was
also able to promote OverDrive to several people as well as the movie nights and ather upcoming programs.

Issues/Facilities: Maintenance worked hard this month cleaning the building, keeping the lawn mowed, moving
shelves, taking out shelves, and painting.

October

Staff Development: On the 29™ staff got together to train on the new LS2 upgrades.

Programs, Displays, and community Outreach: On the 2™ we had an Intro to Mango class. While only 2
attended it was a really good program because it got the word out and it was more one-on-one. We had two
great kids programs this month. During the week of the 15" through 19" we had Superhero week. We started
with 16 attending the showing of the movie Avengers and finished with a Superhero party with about 40 in
attendance. We were able to coordinate with some of our local heroes. The Westminster Fire department came
and read a story and brought a fire engine for the kids to look at. We also had a great turnout for the Owl-O-
Ween party with about 50 kids and adults. | was also able to participate in the Oktoberfest in Walhalla. It was a
nice fun way to get the word out. By talking to residents of Oconee County, you learn that a lot of people don't
realize there are 4 branches. They don’t know there Is a branch in Salem. They do not realize that yes, you can
use the same card at all 4 branches and the bookmobile. We will definitely keep marketing the library and all we
have to offer. | have also made contact with Fairoak afterschool program. They have invited me to come there
and do a program with their kids. Hopefully | can do something in December when we get back to full staff, We
also had another candy guessing game and had 200 entrles. We had one person who guessed exactly right with
144 M & Ms and took the candy home.

Issues/Facilities: Dena Canupp has resigned from her position as part-time circulation assistant. Her last day
was October 24™. Filling her position will be Beverly Edwards who currently works at the Walhalla Library. As
with any new system staff are dealing with computer issues and learning curves for the new £52.



Youth Serviees

Sept/oct 20112
Stacie Powell, Youth Services Librarian

Collection: The Youth Services department is staying on top of orders for the Juvenile and
Young Adult print, ebook, and audio/visual collections. Weeding in the Young Adult section at
the Walhalla Library was conducted in October. Stacie Powell spent half a day in Salem
weeding their Young Adult and Juvenile sections in October. These sections had been
negiected for years. It freed up valuable space for us to add newer and more popular material.

Displays: We had a “Vote for Books" display in the Walhalla Library during the month of
October to promote our vote for your favorite children’s book campaign as part of the
Presidential election this year.

Staff Development: YS staff are becoming familiar with the new LS2 circ software. The Youth
Services department attended the bi-annual OCPL inservice day and learned a lot about our
new LS2 software from The Library Corporation.

Community Outreach: The Youth Services Librarian operated an OCPL booth at West-Oak
Middle School’s Family Literacy Night in October. The Youth Services depariment partnered
with the Salem Police department to put on a successful Crime Scene investigation program for
the youth at the Salem Library (See Salem’s Branch report for more information). Stacie Powell
and Heidi Holmes held a Grandparent’s Day craft at the Inn at Seneca in September. The
Youth Services Librarian worked the "Geek the Library® booth at the Oktoberfest and at the
Apple Fest.

Programs: The Youth Services department continues to conduct early literacy story times
{"Mother Goose on the Loose” and Toddler Time) for babies and toddlers five times a week at
the Westminster, Wathalla, and Seneca branches. Meredith Wickham, Branch Manager of
Salem, conducts her own story time at Salem on Tussdays. In addition, the Youth Services
department held a teen gaming program in September on an early-release date for the schools.
We had 11 teenagers attend this program. We also held a Grandparent's Day program in
September and conducted a Hispanic Heritage Month Library Scavenger hunt at the Wathalla
Library in October. Stacie Powell assisted Leah Price and Meredith Wickham with the “Vote for
Books® campaign and the CSI: Salem program. Both programs were very successful.

Professional Development: Stacie Powell attended the “Lead the Change”

seminar at the Richland County Public Library on September 13 with Heidi Holmes and K'Lani
Green. Stacie Powell attended a Youth Services exchange on Sept. 13" and a Summer
Reading Program wrap-up program on Sept. 25" at the State Library in Columbia. During the
month of October, Stacie Powell presented a poster session at the South Carolina Library
Association conference in Columbia. The presentation was about OCPL's “HOLA" program.

Issues: Inventory is due at the beginning of January and | am hoping that it will afford me the
opportunity to clean and organize the Youth Services area upstairs. This task is long overdue
and will be a major undertaking. | would like to have it complete before ! start planning the
Summer Reading program for 2013 soon.
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STATE OF SOUTH CAROLINA Jr/26/r2
AGREEMENT

COUNTY OF OCONEE

This Agreement made by and between the Oconee County Public Library, by and
through its Board of Trustees, hereinafter referred to as “Library”, and, The Cherokee
Museum, by and through its Board of Directors, hereinafter referred to as “Museum”,
entered into this day of November, 2012.

Whereas, the Library is owner and possessor of the copyright to that document
known as the map of “Cherokee Indian Towns of Oconee County” as prepared by
Margaret Seaborn, and,

Whereas, the Museum is desirous of revising said document/map with updated
information, printing new maps and selling same at the Museum.

NOW, THEREFORE, it is agreed:

1. Library shall retain all rights to said map in its present configuration and any

revisions as may be made thereto. Museum shall have no ownership or other

interest in said map, in its original version or any revision thereto, in any

manner or fashion whatsoever,

Museum may revise said map with updated information.

Museum may print and sell the revised map at the museum at a price it shall

determine. Library will not be entitled to any proceeds of said sales at the

Museum

4. Library shall receive 10% of any printing of the revised map, without any cost
to the Library. Library shall be entitled to sell copies of the revised map at
Library facilities at a price it shall determine. Museum shall not be entitled to
any proceeds of sales by the Library.

5. Should Museum close or cease to do business or dissolve its charter, all
revised maps in possession of Museum shall revert to Library ownership.

bl

Witness the hands and seals of the authorized officers of the Parties hereto.

Oconee County Public Library Cherokee Museum
Board of Trustees Board of Directors

ﬂ::' A (mgff‘g?ﬁy V\;W
\

R. Daniel Day, Chairman




OCPL owns the copyright to Margaret Seaborn's "Cherokee
Indian Towns of Oconee County, South Carolina" map. Luther
Lyle visited me last Wednesday and inquired whether the Board
would give permission for the Cherokee Museum to issue a
revised version of the map with corrections of the locations of
several towns and the addition of features such as the
Cherokee Boundary line. The Cherokee Museum would have
the revised map printed at Museum expense and sell the map,
with proceeds to benefit the Museum.

OCPL currently sells the original map for $10 to the public. We
have approximately 90 maps remaining of the original printing

from 1976.

Mr. Lyle would like the Board to consider this request at the
October 8 Board meeting.



=

7.
8.
9.

10.
1.
12.
13.
14.
15.
16.

17.
18.

Monthly Book Sales-50% of income is given bi-annually to the
OCPL

“Read to Me"-a program which supplies a tote bag of reading
related materials (including a new board book) to new mothers

at Oconee Medical Center to encourage them to begin reading to
their children starting in infancy
Youth Programs for pre-school, elementary and high school

students
Adult Summer Reading Program

Movie License(s) (for 4 library branches)

“Let’s Talk About It” (LTAI) book discussion series, jointly

supported with the SC Humanities Council

Purchased items on the Librarians’ “Wish Lists” A
OC Leadership Course for Stacie Powell, 2012-2013. Rlasr o
Annual Friends of the Library Meeting in March with speaker,
refreshments and door prizes

Quarterly FOL Newsletter, Friends to Friends, mailed to members
and available on line or at the libraries

Discount for FOL members at Booksmith book store

Book Bucks for use at the Book Sales

Attend Newcomers meetings to inform new neighbors

about the local libraries and about Friends of the Library

Attend Library Board of Trustees and community meetings

relevant to the Library and FOL interests

Presidential Volunteer Service Awards for Friend's many hours

of volunteer work on behalf of the libraries

Hosted 2012 State Meeting of FOSCL |

Pay for background checks on all library volunteers

Donate books to the Vets Hospital & the\Petention Center.

11/18/2012



2012 Wish List Purchased by O.C. Friends of the Library

Bookmobile ]
READ dog tag key chains $ 83.00
Poster $ 20.03
TOTAL $ 103.03
Westminster
6 Six Foot Folding Tables $267.12
Outdoor Double-Sided Sign $194.95
TOTAL $ 462.07
Youth Services
2 Fabric Light Weight Floor Rockers $197.99
32-pocket Display $315.00
Tax + S&H $143.41
TOTAL $ 656.40
Seneca
2 Three piece pub sets $529.98
End of Range Display Panel $174.25
Value Sorter Literature Organizer $164.82
Hot and Cold Water Rental $ 317.00 Estimate for year
TOTAL $1188.05
Walhalla
Sign Frame 3 inserts $158.39
Pole and Base for above $154.39
Tax +S&H $ 56.96
TOTAL $369.74
Salem
72' Steel Storage Cabinet . $246.53
Compact Magazine Spinner T $582.39
End of Range DVD Spinner $788.52
Cork Bulletin Board with AL Frame $106.74
Magnetic Flannei & Dry Erase Board $222.52
TOTAL $1946.70
TOTAL $4723.99
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Oconee County Library System
S. C. Public Library Annual Report FY2012

CURRENT YEAR PREVIOUS YEAR
Section A: GENERAL INFORMATION
GENERAL INFORMATION

Enter/edit information for the library system and the headquarters library in Section A. Outlet (branch library
and Bookmobile) data is reported and edited in Section J of this survey.

Name of Survey Respondent Philip Cheney Sue Baldwin
Respondent Phone Number (864) 638-4136 (864) 638-4133
Email of Respondent pcheney@oconeesc.com shaldwin@oconeesc.com
Al Legal Name of Library System ‘ Oconee County Public =~ Oconee County Public
Library Library .
A2  Street Address of Headquarters Library 501 W S Broad St 501 W § Broad St
A3 City Walhalla Walhalla
A4  Zip Code 29691-2105 29691-2105
A5 Mailing Address ' 501 W S Broad St 501 W S Broad St
A6 City Walhalla Waihalla
A7 Zip Code 29691-2105 29691-2105
A8  Telephone (864) 638-4133 (864) 638-4133
A9 Fax (864) 638-4132 (864) 638-4132
Al0 URL for the Library System's website www.oconee.lib.sc.us www.oconee.lib.sc.us
All County OCONEE OCONEE
Al2 Name of Library Director Philip Cheney Sue Baldwin
Al3 E-mail of Director pcheney@oconeesc.com shaldwin@oconeesc.com
Al4 Home phone of Director (864) 231-9720 (864) 557-1792
Al5 Date director appointed (mm/yyyy) 01/2012 04/2009
A Saacs oonge o Hosdqurrs ivary Gt 159
NUMBER OF SERVICE OUTLETS
Al17 Number of Central (Headquarters) Libraries 1 1
Al8 Number of Branch Libraries 3 3
Al9 Number of Bookmobiles ' 1 1
PUBLIC SERVICE HOURS
Report number of hours and weeks open to the public for service for the entire year.
A20 Headquarters Library total service hours 2757.50 2757.50
A2} Headquarters Library weekend and evening service 204.00 804.00
hours .
A22 Headquarters Library total weeks open 51.00 31.00
A23 SYSTEM TOTAL Annual weekend and evening
public service hours (HQ library, Branches, and 2,301.00 2,451.50
Bookmobile) - Survey calculates this total.
A24 SYSTEM TOTAL Annual service hours - Survey 10,345.75 10,214.00

calculates this total.



Section B: LIBRARY BOARD, PERSONNEL AND FRIENDS G
LIBRARY BOARD

Bl Number of Trustees Constituting a Full Board 9 9
B2  Number of Regular Board Meetings Held in 6 p
FY2012
FRIENDS OF THE LIBRARY
B3  Is There a System-Wide Friends Organization? Yes Yes
B4  Enter the total number of Friends groups existing,
including the system-wide group if there is one, the ]

group for the central library facility if there is one, ‘
and each individual branch group.
B5 How many Friends members in ALL groups?
. 312 300
(system-wide plus any other groups)
" LIBRARY PERSONNEL

Note: Enter number of library staff as of the last day (June 30) of the fiscal year covered by the survey. Enter
the number of full time and part time staff, and calculate the number of FTE paid staff positions in each
category. Refer to survey instructions for how to calculate FTE.

Librarians with ALA-MLS Degrees

B6 Full Time 6 5

B7 Part Time 0 0

B8 FTE MLS LIBRARIANS 6 5
Staff designated as Librarians who have a Masters Degree other than an MLS

B9 Full Time 1 1
B10 Part Time 0

Bll FTE OTHER MA LIBRARIANS 1 I
Staff designated as Librarians who have a BA/BS Degree

B12 Full Time 2 1
B13 Part Time 0

Bl4 FTE BA/BS LIBRARIANS 2 i
Staff designated as Librarians who have less than BA/BS Degree

B15 Full Time 0 1
B16 Part Time 0 0
B17 FTE NON-DEGREED LIBRARIANS 0 1
Bl8 TOTAL LIBRARIANS (B8 +B11+Bl4+B1i7) 9.00 8.00
All other staff

B19 Full Time 10 10
B20 Part Time 14 13
B21 FTE Other Staff 16 16
Total Staff

B22 Full Time (B6 + B9 + B12 + B15 + B19) 19 18
B23 Part Time (B7+B10 +B13 +B16 + B20) 14 13
B24 TOTAL FTE Staff (B8 + B11 + B14 + B17 +B21) 25.00 24.00
B25 ﬁz;;ulajlz(gligs)s Salary for Beginning Librarian (as of $39,171 839,171
B26 f:nznoulﬁ)(}ross Salary for Library Director (as of July $52,000 $58 466

Section C: LIBRARY REVENUE BY SOURCES



REVENUE: LOCAL GOVERNMENT SOURCES

County Government

Cl  Millage (Enter in this format: 9.99; or enter 0) 0 0
C2  County Operating Revenue $1,315,880 $1,313,058
C3  County Capital Funds 50 30
Municipal Government / Other Local Jurisdiction
C4  Municipal or Other Jurisdiction - Operating $0 30
Revenue
C5  Municipal or Other Jurisdiction - Capital Revenue  $0 30
C6 TOTAL LOCAL REVENUE FOR OPERATING $1,315,380 51,313,058
(C2+C4
C7 TOTAL LOCAL CAPITAL REVENUE (C3 +C5) $0 30
REVENUE: STATE GOVERNMENT SOURCES
C8 State Aid $60,000 363,814
C9 Lottery : $10,059 30
C10 Other State Operating (do not include SFSF) $0 30
Cil EFCOST-?EEFE%TOE)REVENUE FOR OPERATING $70,059 363,814
Cl2 State Capital Revenue 30 30
REVENUE: FEDERAL GOVERNMENT SOURCES
C13 LSTA Funds (total of all sub-grants to library) $9,365 33,600
Cl4 Other Federal Funds for Operating $0 519,355
C15 ;l“é)l'l;ﬁLcFllzI))ERAL REVENUE FOR OPERATING $9,365 824,955
C16 Federal Capital Revenue $0 50
REVENUE: OTHER SOURCES
C17 Other Revenue for Operating $29,381 320,528
C18 Other Revenue for Capital $0 30
TOTALS
Cl1% ('l;c;t?a)l Revenue for Operating (C6 + C11 + C15 + §1,424,685 $1,422.355
C20 Total Revenue for Capital Qutlay (C7 + C12 + Cl16 $0 30
+ C18)
C21 Eg)(;l;AL Operating and Capital Revenue (C19 + $1,424,685 81,422,355

Section D: OPERATING EXPENDITURES

OPERATING EXPENDITURES

Staff Expenditures

D1 Salary and Wages $727,274 $692,206
D2 Employee Benefits $308,571 3289,822
D3 Total Staff Expenditures (D1 -+ D2) $1,035,845 982,028
Collection Expenditures

D4  Print Materials $146,370 $161,559
D5 Electronic Materials . $16,747 319,355

D6 Audiovisual Materials $18,875 327,185



D7  Other Materials $0

ELECTRONIC DOWNLOADABLE MATERIALS - See Survey Instructions for definitions and

examples, which have been revised from previous years.

F13-F16 Downloadable Materials

50

D8 Total Collection Expenditures (D4 + D5 + D6 + D7) $181,992 $208,099
Other Operating Expenditures
Do D_ig.it.izalltion (Sl:lppprt, fees, supplies, equipment for $0 20
digitization activities)
D10 Furqinne and Equipment, including Electronic $23,254 326,885
Equipment
D11 Plant Operation and Maintenance $84,727 $81,135
D12  All Other Operating Expenses $100,514 397,820
D13 Total Other Expenditures (D9 + D10 + D11 + D12) $208,495 3205,840
D14 Total Operating Expenditures (D3 + D8 + D13) $1,426,332 81,395,967
Section E: CAPITAL EXPENDITURES
Capital Expenditures
El Building(s) 30 50
E2 Bookmobile/ Vehicies $21,257 30
E3  Fumiture and Other Equipment $0 $0
E4  Other Capital Expenditures $0 50
E5 Total Capital Expenditures (E1 + E2 + E3 + E4) $21,257 80
TOTAL OPERATING AND CAPITAL EXPENDITURES
E6 Grand Total Operating and Capital Expenditures
(D14 + E) perating prial BXp $1,447,589 $1,395,967
Section F: LIBRARY COLLECTIONS
Library Collections (Materials for Public Use) - Totals as of 6/30/2012
Books/Serials/Volumes - Physical print format
'F1  Number added 12,678 11,860
F2 Number weeded ‘ 13,617 20,529
F3 TOTAL 176,925 169,192
Current Print Serial Subscriptions (physical format, newspaper and periodicals)
F4  Number added 5 i1
F5 Number weeded 57 18
F6 TOTAL 220 272
Audio materials (physical units containing music, spoken word, etc. on CD, cassette tape, etc.)
F7 Number of physical units added 664 666
F8 Number of physical units weeded 1,024 843
F9 TOTAL 6,116 6,299
Video materials (physical units containing movies, TV shows, etc. on film, DVD, etc.)
F10 Number of physical units added 1,564 1,082
F11 Number of physical units weeded 660 1,471
F12 TOTAL physical units held 4,989 3,696



F13 Downloadable audio titles for electronic playback 2.875 3,497

(listening)

Fi4 Downl-.:)adable video titles for electronic playback 0 0
(watching)

F15 Electronic !)boks .(E-boolfs) for reading on computer 286 0
or electronic reading device

F16 TOTAL downloadable titles available 3,761 3,497

DATABASES AND SUBSCRIPTIONS

Note: Do not include DISCUS databases in your responses.

F17 Current number of subscriptions/contracts/licénsing
arrangements for databases of electronic materials 1 0
purchased or subscribed to by the library alone.

F18 Current number of subscriptions/contracts/licensing
arrangements for databases of electronic materials
(such as periodical article databases) subscribedto 0 0
or purchased AS PART OF A CONSORTIAL
ARRANGEMENT

F19 Current number of E-subscriptions (electronic serial
subscription to an individual serial title) purchased 0 I
locally (not DISCUS)

F20 Number of DISCUS databases licensed by State 36 36
Library (Total supplied: 36)

F21 Total Licensed databases (F17 + F18 + F20) 37 36

Section G: LIBRARY USERS, VISITS, COMPUTER AND INTERNET USAGE

Registered Borrowers

Gl  Adult 41,763 33,720

G2 Juvenile _ 7,382 : 7,509

G3 TOTAL (Gl +G2) 49,145 41,229

Library Visits

G4  Annual Physical Library Visits (gate count) 280,821 271,797

Population

G5 Population of the Legal Service Area (Use 2010 74,273 74,273
Census figure)

Cotoputers and Internet Usage

G6  Number of uses (sessions) of Public Internet 57,095 58 859
Computers Per Year

G7 Number of Internet Computers Used by General

. i3 36

Public ,

G8  Staff Computers (Total oumber in use) 29 29

Section H: REFERENCE, CIRCULATION, PROGRAMMING & OUTREACH

Reference
H1 TOTAL Annual Reference Transactions 23,556 | 29,176
TOTAL Circulation Transactions

Juvenile Circulation
H2  Print 128,059 133,091

H3 Non-Print 25,738 22,687
H4 TOTAL (H2+H3) - 153,797 155,778



Adult Circulation

H5 Prnt

H6 Non-Print

H7 TOTAL (H5 + H6)

Total Circulation

HE8 TOTAL Circulation (H4 + H7)
Interlibrary Loans

H9 Provided to another library
H10 Received from another library
Programs

Children (Birth to age 11)

H1l Number of programs (in library AND outside the
library)

H12 Attendance

Young Adult (ages 12-18, including 18-year-olds)

H13 Number of programs (in library AND outside the
library)

Hi4 Attendance

Adults

H15 Number of programs (in library AND outside the
library)

Hié Attendance

TOTAL Programs and Attendance

H17 Number of programs (H11 + H13 + H15)

H18 Attendance (H12 + H14 + H16)

H19 Outreach Activities (services/programs provided
away from the library)

Section I: TRAINING
Staff and Public Training

Public Training

1  Number of Sessions
12 Number Trained

13  Hours of Training
Staff Training

I4  Number of Sessions
I5  Number Trained

16  Hours of Training

Section J: OUTLET DATA

184,058
52,102
236,160

389,957

623

319
6,461

23
465

g8
1,440

430
8,366

98

59
410
286

380
485
1,386

193,317
41,390
234,707

390,485

652

208
4,334

26
171

51
797

283
5,302

45

85

. 899

379

555
594
1,744

Data has been entered for each outlet from existing State Library data and previous surveys. Review the
information for each library outlet and revise as needed. Some fields are locked in the survey and cannot be
changed by the user; call the State Library to revise these fields if needed. Each Bookmobile is considered a

branch (outlet); address is the location Bookmobile resides when not in operation.

SALEM BRANCH
LIBRARY

5 PARK AVENUE
SALEM

J1  *Qutlet Name

J2  *Street Address

SALEM BRANCH
LIBRARY

5 PARK AVENUE
SALEM



K]
J4
I5
J6
17
I8
I9
J10
J11

J12

J13
Ji

I2

I3
J4
I5
J6
I7
J8
J9
J10
i

J12

J13
J1

12

I3
J4
J5
J6
J7
I8
19
J10
J11

J12

J13
J1

12

*City

*Zip

*County

*Phone Number (including area code)
*Qutlet Type

*Metropolitan Status Code

*Size (Square Footage) of Qutlet
Name of Outlet Manager

*Public service hours this outlet was open (FY12
total)

Weekend and evening public service hours (FY12
total)

*Number of weeks this outlet was open in FY12
*Qutlet Name

*Street Address

*City

*Zip

*County

*Phone Number {including area code)
*Qutlet Type

*Metropolitan Status Code

*Size (Square Footage) of Outlet
Name of Outlet Manager

*Public service hours this outlet was open (FY12
total)

Weekend and evening public service hours (FY12
total)

*Number of weeks this outlet was open in FY12
*Qutlet Name

*Street Address

*City

*Zip

*County

*Phone Number (including area code)
*Qutlet Type

*Metropolitan Status Code

*Size (Square Footage) of Qutlet
Name of Outlet Manager

*Public service hours this outlet was open (FY12
total)

Weekend and evening public service hours (FY12
total)

*Number of weeks this outlet was open in FY12
*Qutlet Name

*Street Address

29676

OCONEE

(864) 944-0912
BR

NO

1,025

Meredith Wickham

2060.00

45.00

51

SENECA BRANCH
LIBRARY

300 EAST SOUTH
SECOND STREET

SENECA
20678
OCONEE
(864) 882-4855
BR

NO

9,000

Blair Hinson

2868.00

926.00

51

WESTMINSTER
BRANCH LIBRARY

112 WEST NORTH
AVENUE

WESTMINSTER
29693

OCONEE

(864) 647-3215
BR

NO

5,050

Leah Price

2270.50

523.00

51

Oconee County Library
Bookmobile

501 W. South Broad St.

29676
OCONEE
(864) 944-0912
BR

NO

1,025

Tony Moore

2043.00

141.00

51

SENECA BRANCH
LIBRARY

300 EAST SOUTH
SECOND STREET

SENECA
29678
OCONEE
(864) 882-4855
BR

NO

9,000

Blair Hinson

2808.00

969.00

31

WESTMINSTER
BRANCH LIBRARY

112 WEST NORTH
AVENUE

WESTMINSTER
29693
OCONEE

(864) 647-3215
BR

NO

5,050

Bobbie Cole

2207.50

537.50

51

Oconee County Library
Bookmobile

501 W. South Broad St.



I3
J4
I5
J6
I7
J8
J9
J10
J11

J12

Ti3

*City

*Zip

*County

*Phone Number (including area code)
*Qutlet Type

*Metropolitan Status Code

*Size (Square Footage) of Outlet
Name of Outlet Manager .

*Public service hours this outlet was open (FY12
total)

Weekend and evening public service hours (FY'12
total)

*Number of weeks this outlet was open in FY12

Walhalla
29691
OCONEE
(864) 638-4133
BS

NO

136.5

Brenda Lee

389.75

0
45

Walhalla
29691
OCONEE
(864) 638-4133
BS

NO

136.5

Brenda Lee

398.00

.0

46
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I. OCONEE COUNTY LIBRARY HISTORY

Part I
A HISTORY
By Nettie Keys
(1995)

Located in the westernmost section of South Carolina and one of the State’s last counties
to be settled, Oconee was not one of the last to develop library services. To its credit, Oconee
County has been one of the more progressive of South Carolina’s counties in respect to the library
services made available to its citizens.

In response to a public petition, the State Legislature, on May 3, 1948, authorized
establishment of an Oconee County Library as part of the State Department of Education. The
statute provided for a three-member Oconee Library Commission, to be appointed by the
Governor’s Office, with the County Superintendent of Education to be one of the members and
Commission Chairman.

The first library was opened on October 18, 1948, in the old courthouse annex in the
county seat at Walhalla. At the same time the headquarters library was opened, a bookmobile
took to the road to serve rural Oconee County. Community stops were made throughout the
entire rural area, and books were made available by the bockmobile to the county schools until
the State required the schools to maintain libraries of their own. Branch libraries were established
in other towns: Westminster on June 1, 1950; Salem on January 25, 1952; and Seneca on April 6,
1953. Oconee even pioneered small-community branches, but these were not a long-term
SUCCESS. '

In 1953, the Main Library in Walhalla moved from the former Grand Jury room to larger
space in a building on South Spring Street. Two years later the building was given to the Library
by the Chicopee Manufacturing Corporation. Oconee also jointly operated, along with Pickens
County, the branch library in Clemson from 1963 to 1967.

Seneca became the first branch to have a building specifically erected for library service
in Oconee County. Funds for the building were made possible, including furnishings and land, by
three sources. The Federal Services and Construction Act provided a grant for half the cost, the
Appalachian Regional Advisory Commission put in 14%, and the remainder came from the City
of Seneca. In addition to the Seneca Branch, dedicated on October 20, 1968, three other new
library facilities were dedicated within two years of each other - in Westminster on September 7,
1979, in Walhalla on October 21, 1979, and in Salem on May 27, 1981.

In July of 1983 the County took over the upkeep of the Seneca Library including the
property the library is on. An addition was added to the library at this time which doubled the
size of the building.

Two of the library facilities have been named for individuals in recognition of their
contributions. The Walhalla building is officially named the Sarah Mills Norton Library,
honoring her service since the 1940s to the Oconee system and to South Carolina libraries in
general. The Salem Branch officially is named the Christina Wigington Library, acknowledging
her leadership in bringing and up-grading library service to Salem.

The Oconee County Library has emphasized far-reaching and first quality service to the
communities it services at both the youth and adult levels. Since 1953 the system has maintained
a reading program for children. Modern equipment has been added as the years have passed,
including copying machines, audio-visual equipment and microfilm reader-printers.

It was in recognition of its exceptional service to the County’s citizens that the Book of
the Month Club in 1962 awarded the Oconee County Library System its $1,000 Dorothy Canfield
Fisher Award to be used for the purchase of books. Also, one of the few county libraries in the
State to have a publications program, the Oconee County Library published the “Gernian Colony
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Protocol.” This book is a translation of the German manuscript ledger that deals with the
settlement of Walhalla covering transactions from 1848 to 1888. The maps in the publication
were prepared from original sources. The library aiso has a collection of maps, both
photographic and photocopies, since 1730 relative to the Oconee area.

In June 1963, the State Legislature changed the law which served as the basis for the
Oconee County Library System, separating it from the Department of Education. The system’s
governing body was changed to a Board of Trustees, with its membership to be appointed by the
Oconee County Legislative Delegation.

The Home Rule Act passed in 1975, established County Councils for the first time,
transferring to them from the counties legislative delegations the responsibility for county
government including taxing and budgetary authority. County Councils were empowered to
appoint nine-member Library Boards which were authorized to set policy for their library systems
and to hire library staff, subject to budgets approved by the County Council. ~Library staff for
the first time were also put on the same basis as other county employees in terms of personnel
policies.

In 1981 the Oconee County Library System ranked number one in circulation per capita
of all counties of South Carolina and continued to hold this ranking until 1987.

In November of 1985 a steering committee to organize The Friends of the Oconee
Library System was established. A Friends group had operated in the early 1970s to build
support for the Main Library building, but interest faded when the new building was completed.
The Oconee County Friends is a non-profit organization dedicated to supporting and promoting
library services in every area of the county.

In fiscal year 1988-89 the County Council approved funds covering the first phase for
automating the library system through computerization. In December 1988 the first steps were
taken in the project when the system closed for two weeks for inventory. In February 1991, the
Oconee County Library took a major step into the future with the automation of its catalog and
circulation functions. Now patrons may use the libraries in new ways. Also many are able to
access the catalog and databases from their home computers and terminals. In the future, library
users will have access through networking to larger collections than exist in the local libraries.

The future is bright for the Oconee County Library System.

Compiled from:
“So Good and Necessary a Work™: The Public Library in South Carolina, 1698-1980.
Compiled and edited by Estellene P. Walker. South Carolina State Library, 1981.

QOconee County Library Celebrating our 40" Anniversary.
Oconee County Friends of the Library, 1988.
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Part II
1991 to 2003
By John Hewell
(2003)

During 1991, in addition to fully automating the circulation system, the library enhanced
its services by instituting a daily courier service among the branches. This allowed patrons to
receive a requested book at their branch within two days. The summer reading program at
Seneca increased the number of sessions offered.

In the following years, the library expanded many services to better serve patrons. The
Westminster branch began opening a full day on Wednesdays and its staff was increased by the
addition of a part-time page. All branches received fax machines and the computerized catalog
system became available to patrons with home computers and dial up modems. A grant allowed
the creation of a Reference/Adult Services position.

In 1994, the Friends of the Library began a monthly book sale which has grown over the
years to become the major fundraiser for the organization. The Walhalla reference desk was
staffed eight hours a day during the week, and all branches received answering machines to
inform patrons of the hours of operation when the libraries were closed. Later, the Seneca branch
began a full day of service on Saturdays. The Summer Reading Program was enhanced by the
creation of a part-time assistant position for two months during the summer. The Gates
Foundation donated computers to allow all branches to offer Internet connected computers to

patrons at no cost,

In 1998, the Library celebrated its 50™ Anniversary of service. A history book, entitied
Oconee County Library 50 Years 1948-1998, was published.

At the close of the decade of the 1990°s a new Bookmobile was purchased and was
placed into service four days a week. The Salem branch staff was increased by a part time Page
and a full time Cataloger/Bookmobile assistant position was created.

At the dawn of the new millennium, the Library began a series of projects which helped
focus on the future of Library services. The Board instituted a Long Range Planning Study which
resulted in an eight-point long-range plan. The plan calls for new facilities for the Seneca and
Salem branches, upgraded facilities for the Walhalla and Westminster branches, and a new
branch for the Oakway/Fair Play area. The Board then authorized a detailed study of facility
needs which presented square-footage, staffing and equipment requirements. This study is being
incorporated into the County Capital Improvements Plan.

In 2001, an Oconee County Library web site was created. The ten-year old sofiware
system, which supported the circulation, cataloging and public access terminals, was replaced
with a state of the art web-based software system. Patrons were now able to access their account,
request materials, and renew items from home on their own computers.

Compiled from:
Oconee County Library 50 Years 1948-1998.
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B. LONG RANGE PLANS
(Through 2021)

1. Buildings
Oakway/Fair Play: New facility in this area.

Salem: New or renovation of another facility with adequate space and more
parking,

Seneca: Expansion and renovation of the facility as soon as funds allow, with
more parking, and space for Friends of the Library book sales.

Walhalla: Renovation of existing building, moving some staff offices to the
basement and freeing up more space for materials.

Westminster: Expansion of facility with adequate space and more parking.

2, Staff
Add more full time positions to adequately staff all branches.

3. Materials :
Increase materials holdings to include various formats, including e-books and

DVDs.

4. Programs
Provide more pertinent programming for children and adults.

3. Security

Provide a security system for all branches to provide protection for materials.

6. Technology
Take steps needed to keep our system up-to-date and current with appropriate

technological advances.

7. Mission
Keep our Mission Statement updated to reflect the needs and services necessary
for our library system for Oconee County.

8.  Publicity

Increase publicity to allow the public more information concerning library
activities and services. Create a community relations committee.
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C. GOALS AND OBJECTIVES

The Library: .

Features current, high-demand, high-interest materials in a variety of formats (including
public Internet access) for persons of all ages;

Assists students of all ages in meeting educational objectives established in their formal
courses of study;

Provides timely, accurate, and useful information for community residents, businesses, and
organizations;

Is a central focal point for community activities, meetings, and services, including in-library
as well as outreach services;

Is a clearing house for current information on community organizations, issues, and services;
and

Supports individuals of all ages pursuing learning or recreational interests.

In the coming fiscal year, the Library is requesting a new building for the Seneca Library.

We would like to have:

A building that embodies a commitment to public service through the provision of a well-
designed structure that does not sacrifice functionality or aesthetics;

A cost-effective building in terms of operations and layout;

A building that is responsive to changing service needs, for example, providing space and
receptacles for connecting a user’s laptop computer;

A building that is warm, welcoming, and easy to navigate;

A library that will be an important information, cultural, and educational resource; and

A building that addresses the dramatic changes in information technologies that have
occurred during the past three decades, especially library information technologies and
digitization of fext.

We would like to have available;

Marny computers for users to use;

A state-of-the-art multi-purpose Meeting Room that is large enough for larger groups to be
able to use comfortably, with kitchen facilities;

A large Program Room for children and youth;

Group study rooms where students could work together on assignments, or a small group of
residents could meset;

Small tutoring rooms for privacy in tutoring students, or use as a quiet study area;
Computer labs where 20 or more learners can take classes on hardware and software usage;
and :

Storytime arcas for children’s programs.
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II1. SERVICES

A. CIRCULATION OF MATERIALS

1. LIBRARY CARDS:

In order to receive a library card, a person must complete an application and supply
identification as described below.

RESIDENT CARD: To be eligible for a library card, a person must be a resident of Oconee
county, own property in the county or be regularly employed in the county. Employment
verification is required for those who live outside Oconee county but are regularly employed in
the county. Resident cards must be validated every three years.

In order to receive a card, one of the following must be presented:

-Valid South Carolina Driver’s License showing the current address
-Valid South Carolina Highway Department L.D. card showing the current address

-OR-
-Valid picture ID and one of the following recent forms showing current address:

-utility bill

-voter registration card
-payroll check

-rental or lease agreement
-other official document

NON-RESIDENT CARD: Non-residents who do not meet the criteria above may secure one
library card per family for a $50.00 annual fee. The card is valid for one year. Students who live
outside Oconee County but go to school in the county will be treated as any other non-resident
and must pay the non-resident fee for a library card.

RECIPROCAL BORROWING WITH PICKENS AND ANDERSON COUNTIES:

The Oconee County Library System will offer residents of Pickens and Anderson Counties
borrowing privileges for all circulating materials at all its service points provided that residents of
Oconee County are afforded the same borrowing privileges in all that county’s public library
service points. In providing this privilege, it is understood that these out-of-county residents will
agree to abide by all borrowing rules of the Oconee County Library System, just as Oconee
County residents will be required to abide by the rules of the Pickens County Library.

Following are the guidelines for Reciprocal Borrowing:

+ No materials borrowed from one county’s libraries may be returned to another county’s
libraries. (There is no courier service between counties.) If an item is returned to one of
the Oconee County libraries, late fees will accrue to the maximum penalty until the items
are picked up by the patron and returned to a branch library in Pickens County.
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o Residents of Pickens and Anderson Counties are entitled to free and unrestricted
borrower cards provided that residents of Oconee County are given the same borrowing
privileges in Pickens and Anderson County Library service points.

¢ Owning property in Pickens or Anderson County is not sufficient. The person mustbe a
resident of the county.

¢ No item(s) may be checked out until confirmation has been received from the Pickens or
Anderson County Library System indicating that the person is in good standing in
Pickens or Anderson County, or whether they have a library card there.

s - The following DIFFERENCES in procedures are necessary:

o Staff must contact Pickens or Anderson County Library by phone (or email if
necessary) to verify that the patron in good standing.

o Ifthe patron is in good standing in Pickens or Anderson, then the normal procedures for
issuing library cards to patrons will be followed,

o If the patron is NOT in good standing, the patron will be informed of this and told that
they must clear their account/record in Pickens or Anderson before they will be issued a
free card from Oconee County Libraries, or they may pay the current out-of-county fee.

¢ The Oconee County Library is in no way responsible for any lost or damaged books that
were checked out of the Pickens or Anderson County Libraries, and the same is true of
Pickens or Anderson County.

e Note below the difference in responses to patrons who 1) are not in good standing, or 2)
do not have a library card from the Pickens or Anderson Library.

ISSUING RECIPROCAL LIBRARY CARDS:

*  We will follow our current registration procedures, including asking patron to fill out our
library card application and getting proper identification with name and address. Parents
must sign for children, just as we do for Oconee patrons.

e  When verification of good standing is received, an Oconee card will be issued. In the
patron’s record, staff should make a note in the reciprocal borrower field.

e Ifthe patron’s record is NOT in good standing at Pickens or Anderson, they may pay the
normal out-of-county charges to receive an Oconee County Library card.

» Ifthe patron does not have a Pickens or Anderson County card, they may show correct
identification that they are a resident of Pickens or Anderson County, and they may apply
for an Oconee County card with no out-of-county fees charged.

JUVENILE CARDS: If the appllcant is less than 18 years of age, his or her parent or responsible

party must meet thc i qu ts and must ac&pt responsibility for materi ls b
by the juvenile. [Ffhey themselvest iayealib ““‘"ﬂrﬁaﬂw'ii st Ap] szfm:‘ :

g overt catdy

choose to allow the _]uvemle to receive a restricted access card or an un-restricted access card.
Restricted cards do not allow checkout of video material or use of public computers in the adult
area of the library. Un-restricted cards allow all privileges, including the ability to check out
video material and use of computers in the adult areas of the library. Parents or legal guardians
assume the responsibility of the selection of items to be checked out on a juvenile card. OCPL
will not monitor nor accept responsibility for the selection of items being checked out on a
Juvenile card, :
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INSTITUTIONAL CARDS: If an Oconee County business owner or supervisor of an institution
which is not a public or private school wishes to have an institutional card, he/she must present a
current business license and complete an application form. The institution will be responsible for

all items checked out on the card.

GENERAL:

If the applicant can show verification of address at the time he/she applies, he/she will be
given a card at that time.

A patron must present his/her own valid library card for any transaction unless a
responsible party is designated on an application form.

Patrons are responsible for all materials checked out on their cards.

The library discourages a patron from allowing others to check out materials on his/her
library card. However, if a patron presents another patron’s library card to check out materials,
staff members will assume that permission has been granted for the use of that card unless the
card has been reported lost or stolen.

If a patron’s card is lost or stolen, the patron should notify the library immediately in
order to prevent unauthorized use of the card. Patron identification and $2.00 is required for a
new card. It is the responsibility of the patron to notify the library of an address or name change.

Library cards must be présented each time a patron wishes to ckeck out any material.

2. LOAN PERIODS:
3 - Day Loans — Videocassettes and DVDs (see Qutreach Policy for exception)

14 - Day Loans —~ New Fiction titles and Magazines (except for the most current issue
which cannot be checked out)

28 - Day Loans - Most other books, audiocassettes, and CDs.

Reference materials do not circulate. This includes materials made reference temporarily

due to heavy demand, as well as materials in the South Carolina Room. Some

audiovisual equipment is allowed to be checked out overnight.

3. VIDEOCASSETTES AND DVDs:

_Borr_gwers of v1deocassettes and DVDs must be at least 18 years of age, or. have~s1gued
Arental Permission. ot ‘ages 12 through 19, These materials circulate for a maximum of three
days Patrons may check out three (3) titles per adult card. A fine of $1.00 per day up to a
maximum of $6.00 will be charged for each cassette or DVD that is overdue, They may be

renewed following the same policy as other materials.

The library reserves the right to discontinue lending videos and/or DVDs to any
patron who carelessly handles or fails to return them promptly.

4. AUDIOCASSETTES/CDs:
A limit of five (5) audiocassette and/or CD titles may be checked out at one time per

card.

5. MAGAZINES, PERIODICALS
A patron may check out up to a maximum of ten (10) magazines or periodicals at one

time per card, and they must not be the most current issue the library owns.
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(TR RETURNS:

lterds chected cut from any branch o boskimebile stop may be retomed at any other
branchor beokmobile stop, Book drops ave availzhle for convenicnes inretuming ey
raterials dut ing Barrs when the librery is not open. Use ol the bock Grop does no? anzel
overdus fines. *Reciprotal materials borrowed fom ote county’s Hbrarics mea mot be senumed to
anathér doumnly '8 [ibiaeiaz, (There 45 no conricr service hetween courtics ) [T such an ifem 18
et ed w0 ane of the Dednies County Poblie Librartes, fule feds may acctie 1o the mainr
penalty until the items are picked up by (he patron-and setpmed t0 3 braneh librany in Anderson or
Fickenz munt_ics_

7 K WALS: |

Cireulating itzms tisy e foncwed in persom, by phone SERRHEE. hen renewiig by
phome, patrons must have their library card ID number meady ta give, Patrons may alse place
requests From their home computer by wsig thair Bbvaly barcade number au-l;l & pin number
which they may choaze. & staff meinber miust enter the pin number as pant of £ the patron’ s reoord,
Trers with Tequests of them canno b rencwed,

8. DEL]NQQ ENCY

A patron is Delinguent and uneble to check oul any matecial when the total of histher
fines or fees is over £5.00, or with itams having & stanis of *jong overduc” on hizher rmopnd. A
patead is diclared Tielinguent and their account is “hlocked'” antt all such materials aresither

rehmned or otherwise paid for.

2, OVERDUE MATERIALS:

1. FINES
Crverdie fines for most matma]ﬂ ate. 5. 10 per day por item with s mendmem of
¥z.00 ]'.u:]' jtom. Yideng and [V D= are £1.00 per day with & Fé00 maximim per stem. Atcdio-
viznal squipment is g 10000 peorday. Cheerdiie fimes for materiils chackad ourthrupgh Tacer
Library Livan are 50.50 per day pet itén,

Afier 30 d.ia:.-'s, the r-zpl&ncﬂa'l:_:ﬁt cost of the material iz levied 1o the patton, hovamwer i it i
redurned, onlythe docnmulated fmes ave cliarged.

Halonds cinnot be given. Tnice & peiron pays {oz an item, it is theirs. I they
subsequently Tind an iem for which they have previously paid tost fees, dey may keap the item
“0F donatesit to'the fbrary,

2 HOTICES
Emmiail ia the only method of delivering courtesy notices, Owverdue and lost fines

awe still dice, even If 2 notice was nol received by the patran,

ot -:11 damaged'hm’ﬁ,ﬂﬁaﬁfﬂﬂ H%E&Iﬁﬁiﬁihﬁfﬁ'&ﬂ'émd ' """ ding
%wp;?ww;@ ufﬂi; ditabass
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4, MISCELLANEOUS CHARGES
Photocopies, microfilm copies, and any other black and white copies run by or for the patron
using Library equipment are charged $.10 per page. Color copies are $0.50 per page. Any fees
other than postage, charged to our library for Inter-Library loans will be charged to the patron,
including costs of borrowing census records, and any other costs charged by the lending
locations. A fee of $5.00 will be charged to persons requesting staff to make copies of obituaries,
birth announcements, etc., and mail them back to the person doing genealogical research.
Earbuds, Flash or USB drives, promotional DVDs are available for the current

10.  CLAIMS RETURNED: |
When a patron receives a notice for an item that he/she says has been returned, the patron

will be asked to search for the item, and the library will also check its records and search

_ the stacks in each location for the missing item. If the item is not located within 60 days, -
the patron is charged the current retail price of that item or according to the schedule in

‘Section 9.3 of this policy. After receipt of payment, the patron’s record is cleared. Once a
lost item has been paid for by the patron, no refunds will be given for found
materials.

The patron will not be held responsible for uncataloged paperbacks.

11. REQUESTS/HOLDS:

If the material the patron wishes is not on the shelf, the patron may place a reserve on that
item. When the item becomes available, the patron will be notified by phone or email. If the
material needed is available in another branch location, the item will be transferred from that
location to the most convenient location for the patron. We cannot guarantee when an item may
arrive at the receiving branch, or whether the item will be available, even if it shows as
“available” in the catalog. After notification, the item will be held for 3 days. If the item on
reserve has not been picked up within the 3 day period, it will be returned into circulation.

There is no limit to the number of reserves/holds an individual may file, however the
Branch Manager may limit the number that may be requested at any one time. Reserves are

accepted in person or by phone. Patrons may also place requests from their home computer by
using their library barcode number and a pin number.

Revised: 10/20/2009 (amended 11/26/2012 bh, pending Board approvai)
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B. MATERIALS SELECTION POLICY

L. AUTHORITY AND RESPONSIBILITY:

The authority and responsibility for the selection of library materials are delegated by the
Board of Trustees to the Library Director, and under his/her direction, to other staff who are
qualified for this activity. Suggestions from library patrons and staff are welcome and are given
consideration within the framework of policies determined by the Board of Trustees.

2. CRITERIA FOR SELECTION:

The Oconee County Library strives to maintain a balanced, current, and representative
collection selected for the general cultural, informational, and recreational needs of the people of
Oconee County. The collection is purchased and organized to provide access to ideas and
information representing diverse views and modes of expression. Each type of material must be
considered in terms of its own excellence and the andience for whom it is intended. Material will
be judged as a whole rather than on isolated passages, illustrations or other individual elements.
Materials may include a variety of formats, including both print and non-print.

Some of the following criteria must be met in selecting material for inclusion in the
library’s collection:
Interest of community
Contemporary significance or permanent value
Relation of work to existing collection
Popular demand
Need for balance
Favorable review in professionally recognized periodicals
Favorable review by staff
Appearance in bibliography or index
Authority of author, editor, or publisher
. Special features (plates, index, bibliography, illustrations, etc.)
. Cost of the item based on whether the item is a good value, is unusually expensive, is
too costly for the quality/demand of the item.
12. Shelving space available,

B

— 0

The Library does not advocate particular beliefs or views, nor is the selection of any
material equivalent to endorsement of the viewpoint of the author expressed therein.

3. GIFTS/DONATIONS:

Donated materials must meet the same general standards of merit and relevance that
apply to all materials selection. It is understood that all gifts are given freely without conditions
attached, and all donated materials will be kept or disposed of as seen fit by Library Staff,
including giving the items to the Friends of the Library for sale in their book sales.

When the Library receives a cash gift for the purchase of materials, whether as a
memorial or for any other purpose, the general nature or subject area of the materials to be
purchased will be based upon the wishes of the donor as much as possible. Selection of specific
titles, however, will be made by the library staff in accordance with the needs and selection
policies of the Library.

Special collections and memorial collections will normally not be shelved as separate
physical entities. Such collections will be accepted only with the understanding that they will be
integrated into the general collection. A gift plate may be placed in/on the item as a memorial
identification,
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4. WEEDING:
An up-to-date, attractive, and useful collection will be maintained by retaining or

replacing essential materials, and removing on a systematic and continuous basis those works that
are worn, outdated, of little historical significance, or no longer in demand.

5. RECONSIDERATION OF MATERIALS:
The choice of library materials by users is an individual matter. Responsibility for the

reading materials of children and adolescents rests with their parents or legal guardians. While a
person may reject materials for himself/herself and for his/her children, he/she cannot limit access

to the materials by others.

Children are not limited to using juvenile materials, although juvenile collections are
grouped to facilitate access,

The responsibility of the Library is to serve all the community, not to promote or censor
any particular political, moral, philosophical, or religious conviction or opinion. The criteria for
Materials Selection ( #2 above) will be followed in considering materials for reconsideration,

Citizen requests for reconsideration shall be made in writing on forms provided by the
library. The Library Director will give a written response. Appeals are directed to the Board for
final decision.

6. TEXTBOOKS:
Textbooks may be purchased for the collection when they supply information in areas in

which they may be the best, or the most suitable source of information on the subject. Providing
textbooks and curriculam material is generally held to be the responsibility of the schools.
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C. REFERENCE SERVICES POLICY

1. GENERAL:
Reference services are provided at all branches. The main reference collection is housed

at the central headquarters branch in Walhalla. Other branches have some basic reference sources
but these are limited.

2. GENEALOGY: :
Patrons of the Oconee County Library System conducting genealogical research will be

given limited assistance,

Because OCPL lacks sufficient staff to do research, any letters, phone calls, and e-
mails from persons requesting extensive research will be denied. Names and
addresses of local persons who do research for a fee will be provided if such a person
is known. If the information sought is easily accessible, such as a photocopy of an
obituary, there will be a §5.00 processing charge to cover paper and postage.

The OCPL does not allow any items in the genealogical collection to be loaned through
ILL. -

3.  COPYRIGHT POLICY:
The library provides copying machines for public use. Staff will explain how to operate

the copier, but making copies is the responsibility of the user.

The Library follows U.S. Code Title 17, Section 201.14, as set forth below:
WARNING CONCERNING COPYRIGHT RESTRICTIONS
The copyright law of the United States (Title 17, United States Code) governs the making

of photocopies or other reproductions of copyrighted material.
Under certain conditions specified in the law, libraries and archives are authorized to

furnish a photocopy or reproduction. One of these specified conditions is that the photocopy or
reproduction is not to be “used for any purpose other than private study, scholarship, or research.”
If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of
“fair use, “ that user may be liable for copyright infringement.

This institution reserves the right to refuse to accept a copying order if, in its judgment,
fulfillment of the order would involve violation of copyright law,

4. REFERENCE SEARCHES:
Extensive searches by the reference librarians for information shall not be conducted for

any persons, whether by phone or in person. Reference Librarians will be happy to assist by
showing such patrons where information they are requesting may be found, but will not do the
research for them.

The OCPL cannot provide legal, medical, or appraisal services, Patrons will be shown
resources in these collections and receive instruction in their use, but must understand that there is
no substitute for a consultation with a qualified professional in that particular field.

A fee of $5.00 will be charged for requests which require staff to search for material,
make copies, and mail the material to the person making the request.
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D. OUTREACH POLICY

1. PURPOSE:

The purpose of OCPL Qutreach Services is to provide minimum library services to
Oconee County residents for whom traditional library service isn’t appropriate. The Outreach
Program will serve residents whose physical disabilities, distance from the library, socioeconomic
status, institutionalization, limited literacy in English, and/or educational deprivation may
preclude their benefitting from public library services to the same exfent as other members of the

community benefit from these services.

2. OUTREACH SERVICES WILL PROVIDE:

1. Bookmobile Services through a series of regularly scheduled stops throughout the
County. Stops will be no closer than 1.5 miles to the main or any branch library.

2. Assistance to persons who meet the requirements of the South Carolina State Library’s
Talking Book Program to enroll and receive large print and audiobooks, recorded magazines,
Braille materials and assistive equipment fEom the. SO CArOnALState L DIAT.

3. Home delivery of materials on a regular basis to residents who can-receive library
services in no other way.

NOTE: Borrowing privileges and responsibilities, and additional services, provided to patrons by
Outreach Services will be the same as for patrons at other branches except as defined in this

section.

3. TYPES OF BOOKMOBILE STOPS:
1. Community stops: Stops in a public location, such as a fire station or business parking

lot where the public can see the Bookmobile from the road and can access the Bookmobile easily.
2. Institutional stops: Stops not generally open to the public, such as a day care, senior
citizens, or assisted living facility, Persons checking out material at an institutional stop must use
their own library card or the institution must obtain a library card and be responsible for all items
checked out on its card.
3. Apartment stops: Stops in an apartment complex.

Bookmabile stops will be publicized and any changes in schedules (Pafring unforeseen
mechanical or personnelissues) will be publicized one month in advance of a change.

Bookmobile stops will be monitored for activity (use), If activity remains at or slips to a low
level, a replacement stop will be substituted. All stops must be approved by the Library Director.:

4, COLLECTION:
Outreach Services will own and maintain a collection of items. Outreach Services may

rotate its collection with other branches on a regular basis to keep a fresh selection for
Bookmobile and Home Delivery patrons.

Ttems checked out by Outreach Services will follow the same checkout policies as other branches
with the exception that Bookmobile video material may be checked out for two (2) weeks with no
renewals and Home delivery items will be checked out for four (4) weeks.
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5. STAFFING:
1. The Bookmobile will be staffed by two persons when making stops. One of the

persons may be a volunteer, ‘
2. Home Delivery will be staffed by two persons, both of whom may be volunteers.

Exceptions may include partner agencies as opportunities for expanding or altering the program
of service develop,
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E. MEETING ROOM

The Oconee County Library System makes its meeting rooms available to local
community groups or organizations devoted to educational, cultural or community welfare
activities under non-profit and non-sectarian sponsorship whose purpose is not illegal, subject to
the following regulations.

- 1. Meetings, programs and exhibits must be open to the public except for organized
clubs, which may restrict their meetings to members only.

2. Behavior of all participants using a meeting room must be in accordance with OCPL
Code of Conduct. The Library reserves the right to monitor the meeting and revoke the privileges
of any group that violates the Code of Conduct.

3. There will be no fee for the use of the room.

4. Any group using the facility will be responsible for maintaining order and for seeing
that the rooms are neat and clean at the conclusion of the meeting.

5. If the Library determines that special clean-up is required, a fee may be charged.

6. Groups are liable for any damage to the building, furniture or equipment.

7. Reservations and cancellations shall be made in advance. Any group may be asked to
re-schedule a meeting if the Library Director determines that such re-scheduling is necessary in
the Library’s interest.

8. No admission may be charged and no donations or collections other than
organizational dues may be taken. Tuition and fees may be charged for educational courses that
are approved by the Library.

9. Meeting Rooms will be available for public use only during regular operating

hours of the respective branches.

10, Children and youth groups must be adequately supervised by adults and must

conform to the OCPL Library System Code of Conduct.
11, The Library will not be responsible for the security of an exhibit or other items. The

Library will not provide porter service to load and unload materials or equipment.

12, Light refreshments, but no alcoholic beverages, may be served. No kitchen
facilities are available for use. All trash and garbage shall be removed from Library
property.

13. No smoking or other tobacco use is allowed in any part of the Library.

14, Facilities and equipment may vary with each location. Any request for available

equipment must be made at the time the room is booked.
15. Use of the meeting rooms for book signings by authors with sale of that author’s

books will be permitted at the discretion of the Library Board and/or the Library Director. Any
that are sponsored by the Friends of the Library will be allowed.

Use of the meeting room is assigned on a first come/first served basis. The Director will

resolve problems developing from this, with priority as follows:
1. Users and groups directly related to the Library and the operation of the Library;

2. Departments or agencies of the municipal or county governments;
3. Community organizations formed for educational, cultural, and civic purposes as may

be approved by the Director;

Granting permission to use Library facilities does not constitute an endorsement of the
group or organization by the Oconee County Library System, its Board of Trustees, or the County
Council of Oconee County, South Carolina.

Revised 11/26/2012



18

F. DISPLAYS, EXHIBITS, AND DISTRIBUTION OF
LITERATURE POLICY

The Oconee County Library System, an educational and cultural institution, and as part
of its public service and information mission, welcomes exhibits, displays, brochures,
notices, etc., for items of civic, cultural, recreational, and educational nature subject to

the following policies. Materials may be provided by the Library or other non-profit
organizations, community groups, individuals, educational institutions, or governmental agencies.

Displays and exhibits are subject to the following conditions:

1. No poster, display, exhibit, pamphlet, brochure, leaflet, or booklet shall be exhibited
without permission from the Library Director, Branch Manager, or designated staff
person.

2. No outside organization or individual shall be permitted to display or exhibit any
materials which advocate the election or defeat of a candidate for public office, or which
advocates an affirmative or negative vote for or against any proposition, whether political
or otherwise. Political or religious editorializing or recruiting is forbidden.

3. No organization or individual shall be permitted to place in the library any box,
receptacle, or canister which solicits donations. Any displays, etc., will have listed only
the name of the person or group providing the display. If items are for sale, the public
must deal directly with the person or group providing the display, not the Library.

4. Displays or distribution of materials will be permitted only in designated areas of the
library.

5, Exhibit or display space will not be approved for those exhibits which are, or
may be reasonably construed to be, patently offensive to others.

6. The library makes reasonable efforts to protect materials on display or exhibit in the
library, but assumes no responsibility for loss or damage to such material. The library
carries insurance which partially protects some materials, but final determination of the

validity of a claim rests with the insurance company.

7. Individuals exhibiting materials must sign a statement provided by the Library releasing
the Library of any responsibility beyond its normal coverage. The Library will require a
complete inventory of each item of an exhibit, including title, dimensions, description

and estimated cost by the owner.

Bulletin boards:
Bulletin boards are to be used only for general announcements of the library,

other community agencies, and generally not-for-profit groups. They should not be used
to display notices regarding church events or sales, lost animals, for-profit services, yard
sales, benefits, etc, They will have announcements such as job openings in the county,
library information, and information by other agencies.

Revised 11/26/2012



19

'G. CONFIDENTIALITY OF LIBRARY RECORDS

The Oconee County Public Library System recognizes that its circulation records and
other records identifying the names of library users are confidential in nature and accepts the
responsibility of safeguarding information about any individual’s use of the library from improper
disclosure. The following guidelines are prescribed for carrying out this responsibility.

1. All librarians and library employees are advised that circulation records and other
records identifying the names of library users with specific materials shall be held to be
confidential in nature. Such records shall not be made available to any agency of State, Federal,
or local government except pursuant to such authority of, and pursuant to, Federal, State, or local
law relating to civil, criminal, or administrative discovery procedures or legislative investigative

power.

2. The details of an individual’s borrowing history will not be released to unauthorized
persons. This rule will not prevent the library from maintaining records of delinquent borrowers.
Such records will, however, be maintained in confidence.

3. Upon receipt of a process, order, or subpoena (as mentioned in Item 1), the library’s
officers will consult with legal counsel to determine if such process, order, or subpoena is in
proper form and if there is a showing of good cause for its issuance; if the process, order, or
subpoena is not in proper form or if good caunse has not been shown, they will insist that such

defects be cured.

4. South Carolina Act 108 of 1985 provides that records related to registration and
circulation of library materials which contain names of other personally identifying
details regarding the users of public, private, school, college, university, and state
institutional libraries and library systems, supported in whole or in part by public
funds or expending public funds are confidential information.

5. The OCPL supports the President of the United States and congressional
leaders in our nation’s efforts to preserve and protect the many hard-fought freedoms
we enjoy as Americans. While the library will do its utmost to uphold the privacy and
confidentiality of patrons’ free access to information, OCPL will comply with law
enforcement when supplied with legal subpoena or warrant.

6. If anyone in the library community has a computer upon which they reasonably
believe an electronic trespass has occurred and desire an investigation of it, they should contact
the Library Director. That person will, in turn, consult with the appropriate administrative and
legal offices and, if necessary, make the appropriate contacts to federa! law enforcement.
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H. INTERLIBRARY LOAN POLICY

An InterLibrary Loan is a transaction in which materials or photocopies of
materials are made available by one library to another upon request. This service is a
means of greatly expanding the range of library materials available to Library patrons
without allocating large sums of limited book funds for seldom requested items.

A. POLICY
The Oconee County Library System will borrow books and other library materials
through InterLibrary Loan (ILL) for registered borrowers subject to the following:

1.

2.

PN

Any fees over normal postage costs will be passed on to the borrower,
including census records rental and any extra charges of lending institutions.
All lost, damaged, or overdue material costs will be the responsibility of the
borrower.

Overdue ILL materials will be charged 50 cents per item per day, plus any late
charges levied by the lending institution.

The number of requests will be limited to 3 titles per patron at a time, and
these must be returned before more will be ordered. The patron may not have
more than 3 ILL items checked out at one time. '

Patrons must be in good standing with the library system and owe NO fines.
No books published or copyrighted in the past 12 months will be ordered.

No current best sellers will be ordered.

OCPL collections (including DISCUS, the Internet, digital resources, etc.)
must be thoroughly searched before items are ordered through ILL.

The first search will be the State Library. After that, no more than 5 other
sources will be searched, and those should be from those institutions in

-nearest proximity to OCPL.

10. In general, OCPL will lend only non-reference books on which there is not a
request or reserve.

11. Videos that have been purchased with DHEC funds may be loaned for 28 days.
12, ILL services will be available only to adult library card holders.
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IV. PERSONNEL POLICY

As a County department, Library policy will follow all policies and procedures as
outlined in the Oconee County Personnel Policy and Procedure Manual. The Oconee County
Public Library Board of Trustees has adopted the following additional information to supplement
the County Ordinance as needed for clarification of County Policy as it applies to library workers,
and when no County Policy exists for library-specific situations. :

A, RECRUITMENT:

The County Human Resources Department will recruit employees as outlined in
Ordinance 2005-04, however, the Library Director may also list professional positions with
library-oriented sources, such as professional periodicals and library school job lines, for which
no fees are charged. Any applications received in this manner must meet all other county

personnel requirements and procedures.

B. APPOINTMENT: '

The Library Director will make decisions as to the appointment of any positions among
all staff positions in the library system following éstablished guidelines of the county Human
Resources department. When the position is for a particular branch or area, the Director may
elect to have that Branch Manager or Librarian become invelved in the process.

C. STAFFING :
The Oconee County Library System will strive to meet the standards set forth for staffing
by the State Library. Branch Managers, particularly of the larger branches, should have a

Bachelor’s Degree, and if possible, a Master’s Degree.

D. HOURS OF WORK AND HOLIDAYS:
1. Hours: Full time staff will work 37.5 hours per week, including possible evenings and
weekends. When staff is scheduled to work on a Saturday or Sunday, their work schedule
will be reduced or adjusted at another time during that same week as approved by the
Branch Manager or the Library Director. Part time staffers work various numbers of
hours as determined by the Director. Part time staffers should be available for any hours
that the library is open. No-oneshallperschequiea ofmors tHan /. oipOUrs |8 dayy
2. Holidays: Regular holidays are established by the County ee-C _W:
SRR I T e Anenls I S R U Aoy U Y EPEE T 53 These are as

2
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airns: (Y ieed Pt e

follows:
New Year’s Day, Martin Luther King, Jr. Day, President’s Day, Confederate
Memorial Day, Memorial Day, Independence Day, Labor Day, Veteran’s Day,
Thanksgiving Day, day after Thanksgiving Day, Christmas Day, and the day
after Christmas.
The library is also closed on the following days, but these are not paid holidays:
e Easter Sunday and the preceding Saturday :
e Saturdays and Sundays preceding Memorial and Labor Day
e Saturdays and Sundays of Thanksgiving Weekend
e Christmas weekends which fall within or immediately preceding or following
days designated by the County as holidays
eNew Year’s weekends which fall within or immediately preceding or following
days designated by the County as holidays

*Any deviations from the above must be approved in advance by the Library Board
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Bl branches will cloge at 6:00PM on the evening prior to s major bdliday, 1.4, Mew
Year's Eve; Christmas Eve and other duys ds detérmined byithe Library Board, o Library
Diirector. Full time emplovess will adjust their schediles az noceasary. to fotfill their 175
hiours forthat woek.

£ LEAVIS: _
Al leave time must be requested 8t least 48 hours in advance, cxcept in AnemeTnEncy,
and-sipned bi-all designated persong before the teave is approved, '
1. ¥acation: In working out vecation leaves, the requirements of seheduling at

the hraneh will be cobsidered ﬁrsj, The desires of the st&ﬁ“w:llL be taken (nto
account as far as possible. Nnmmi]}' this wifl ht- done on a first coune: fiest
served basis. In the cvent of a conflict in requests, the Branch Manager of
Director will roake 3 ;!ci-:munnﬁun
2, Bick Treave: SeonesCawn-RaramalPotinsaid ProcedureMaenral Toliey
43 Wl 2005, ST should be aure Lo have their time shests adjusted
ar:cnr:imgly ms b.':JlI-!:I'L ﬂ$ !J‘.l-i} 't'EE'I.ll‘t’l i

B PROFESSIONAT STAFR:
_ Professional statf is defined a5 members of the #aff with advanced dogrees in libreny

spienoe, e.f MLS or BLIS.

They wrill mest reprolacly with the Divector far repoding, planning, ete.

A monthly schedube of actvities for e professional staff momber will be tumed in to the
Rirectr 4t the b::E:nnmEuf'nach momth if requested:

The Eibran: will pey for dues in professinn nrgantzanm]s fu::-r professional staff ar the
diseretion of the Diractor,

. A -

Full-lime stafT members are formally evaluated annwaily by the Likrary. Diirector o teir
immodiate superyizor, howoor this. ‘may be done shore ofion if wartunted, The Bransh J".-'.‘[.ﬂ:l..v.gar
ey Byi [Limbe purtime- laff ml::rubl:_‘.ns annugliv, and ths mey be done mire often if Warrantsd.

H. HEGNNEL RECORDS:
Thic County Humen Resources Diepartment maimtains the olficial persomnel records:
ctafl members wishing 1o view them must follow procedures as set wp byt the County.

L IN-SERVICE TRAINING WORKSHOPS, CONTERENCES:
Aremploves may ba gﬁmt&d titrie Aweal with pay o athand workshops, mostings,
oonforences, oo, 85 adufy ER.‘!EEIEI‘I‘IE-L'ri The d:tc:rmmnh on ef need {orany &n]zln:-}u:: (o atend
such us conPerence shall be the respomsibility of the Director, A fonmal request using e
appraptiate Form must be cotnpletad by die emplopes at Jeast fwo weeks in advance: and si Ay =3
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by the Director and the County Supervisor before attendance at such workshops, etc., is approved.
Within 5 days of attendance at such workshops, a written report must be turned in to the Director.

J. ABSENTEEISM AND TARDINESS:

Every employee of OCLS is essential to the overall accomplishment of the library’s
objectives. When staff members do not meet their attendance obligations an unnecessary burden
is placed on other employees, and library service is compromised. Each employee has a
responsibility to be present for each scheduled workday at the correct time. Excessive and
unexcused absenteeism and/or tardiness may be cause for corrective action.

Non-medical emergency situations may be made up at the discretion of the
Director. These emergency situations may not be used in lieu of sick leave.

K. ATTITUDE AND DRESS:
Staff members are the library’s ambassadors of good will. Patrons should always be

treated in a courteous, helpful and obliging manner. Staff is expected to use good judgment in
dealing with patrons. They are also expected to cooperate with other staff members with a
positive and optimistic attitude.

Clot}ung is understandably a means of expressing one’s personality and style. However,
appearance is also a reflection of professional attitude. In order to maintain a workplace
environment conducive to professional relations with the public, staff members should always
appear clean, well groomed, and suitably dressed for work. Appropriate attire for a public

institution precludes extremes of fashion as well as careless or unkempt dress. T-shirts with
slogans, messages, or advertisements are considered inappropriate. The exception for T-shirts
would be when they are provided for special library events, such as for the Summer Reading
Program, “Geek the Library” campaign, etc. Shorts should not be worn, nor should tank tops
red by another sh:r}tﬁ)vor other revealing clothing. Flip:flopsiare nof tg. Sasiig
AR B b e DIt andeans ayjﬂufm Sl

Inappropriate clothing will be determined by the Director and/or the Branch Manager, or
acting supervisor in their absence. If an employee reports for work in clothing determined to be
inappropriate, the employee must use a meal break or vacation leave in order to return home to
change clothes. In the case of an hourly employee, the absence required will be without pay.
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V., COMMUNITY RELATIONS

A SCHOOL RELATIONSHIPS:
The Oconee Cowney Library Svatem strives to- cooperate 53 nouch as possible with

the schools., The Youth Sorvices Librarisn mects with the public school media speoialists
dauring the sehaol year s 4 way oF recelving und dissermnaling informalion perlinent ta
tibraries.

Pro-zcheols and day care groups arc welcomes tovisit the library for story times.
Diroug visals miwst be by wppintment with the Yooth Services L!-branan ot branch

tepresantative.

Public and private school groups may alse schednls tours and/or programs by
appointment and 54 staff finee atlows, Each location will kecp an sppointmoent calendar 1o
reegrd groap visls, .

Tha ITbrary will Ut taatesials on reserve for “Twp Week In-lbrary Use Only™ if
Tequested | oy teachérs gﬁfmg one week notice. The hooks an résgrve will be md&:l
“Reference” and will be kept on teserve far a manimuny of fao Weeks.

E. YOLUNTEERS:
‘The Ceonse Courty Library System welcomes volmteers. Yolunteers vl wiork
ender the supsrvision sad at the pleasurs of the Branch Manager, Bookmebile Manaper,

asdiarthe Threelor,

The Friends of the Libeary slect-a Valunteers Coordifstor Wha asgistsin
regruiment and placing ¢ vac-luntaem Hovwever, each --- : bra.ﬂchma : re-::mt itg awm
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VL. CODE OF CONDUCT

The library, as a public service organization, exists to serve all members of the
community. The purpose of the public library is to meet the informational needs of the
community, to promote the enjoyment of learning, to strengthen life-long learning, and promote
literacy.

The Oconee County Library System has a responsibility to maintain a safe, pleasant, and
orderly environment for those using its resources. No person shall engage in inappropriate
conduct on the premises of the Oconee County Public Library or when participating in library
programs.
The Board of Trustees of the Ocanee County Library System has adopted the following
policy in order to provide an atmosphere conducive to serving the needs of the public:

1. All patrons are expected to behave in a manner consistent with the rights of others to have a

safe and studious atmosphere in the Library.
2. Shoes and shirts are required apparel inside the library.

3. The following shall be deemed unacceptable behavior. This list provides examples only and is
not exhaustive or inclusive:
ssleeping
sexcessive and disruptive conversations
«eating or drinking in a public area of the library
smonopolizing unreasonable numbers of library materials at any given time
.unauthorized canvassing, selling, soliciting, or engaging in any other commercial activity
+violating Internet and computer policies--see OCPL Wireless and Access to Computer/Internet
Resources Policies
 *bathing, shaving, or laundering clothes in public restrooms
scongregating or parking in unauthorized groups
sexcessive staring at patrons or staff
smaking unwanted sexual advances towards others or inappropriate touching
«preventing staff from normal, reasonable clean-up or reshelving activities, especially 10 minutes
before closing
esmoking
. «disrupting employees so as to interfere with their work
«photographing other users of the library without their permission
*bringing any animal into the library, except working animals which assist the disabled
»inappropriate use of cell phones or other communication devices
«other activities which are inconsistent with activities such as reading, studying, use of library
materials, and other similar conduct normally associated with the use of public library facilities

4, Any persons violating the following rules will be immediately removed from the building.
Such behavior shall also be reported to the police and subsequently prosecuted under appropriate
statutes: '

Stealing, defacing or damaging library property; abusive, indecent, profane or drunken
conversation and/or being in a state of intoxication or under the influence of drugs; committing
any crime, misdemeanor, or violation of a municipal or county ordinance not covered under the
above list, on the premises of the library; knowingly entering non-public areas of library or other
breech of library security.
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UNATTENDED MINORS: Children under twelve (12) years of age must be accompanied at all
times by an older responsible person. The child’s parent will be contacted if the child is left
unattended. The library reserves the right to turn over to the proper authorities minors (under age
18) left unattended for extended periods of time or left after library hours.

INAPPROPRIATE USE QF CHII. DREN’S SERVICES: If an adult in Children’s Services is not
involved in appropriate use of children’s library materials and is observed by staff to be spending
an unnecessary and unusual amount of time in Children’s Services, such person shall be asked to
use other areas of the library. If the person does not comply or repeats, consequences will follow
those under # 4 above.

Librarians and staff are in charge of the facilities and have the authority to enforce these standards
of behavior. Further, this Code of Conduct cannot be all-inclusive; therefore, the librarians and
staff may find it necessary on occasion to impose additional sensible requirements.

Rev. 9/26/11
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VII. TECHNOLOGY POLICY

The Oconee County Library is committed to its patrons’ right to access information.
Because of this commitment the Library wishes to make available to our public information
resources of all formats. The Library recognizes the impact of technology, specifically electronic
communication and information, upon the lives of the residents of Oconee County. The Library

strives to provide access to, provide instruction in the use of, identify, retrieve, and organize
technology in its various formats. '

To that end and within the confines of its budget, the Library strives to make available
electronic information resources that will meet our public’s need. It is not possible to meet all

requests or to grant access to everyone.

Public-use computers are available in each of the County Library’s fixed service points.
Use is limited to library-supplied software. Intemet access to our catalog and other selected
resources is available as well.

Information regarding home access to any licensed databases made available to the public
will be given to any library cardholder, preferably in person. Delivery of the access and password
information by telephone is acceptable, so long as the person’s status as a library cardholder can
be confirmed. We will not give this information to patrons without a library card, nor will we
deliver this information via Internet e-mail or other public lists. Only basic search assistance and
connection troubleshooting will be given by library staff over the telephone, and must be during
normal hours of library operation,

A, TECHNOLOGY STRATEGIC PLAN
The technology strategy for the Oconee County Library System is to meet the following

objectives.

e Use technology to provide the most appropriate information delivery system.

o Use technology to control cost and improve the efficiency of library operations.

o Maintain flexibility to adapt new and changing technology to meet the public’s
needs.

s Evaluate emerging technology for effective responsiveness to the public’s needs.

s+ Use technology to connect to relevant sources outside the library.

o Train staff and educate the public on how to use technology to retrieve the
information needed.

s+ Provide equitable access to electronic information databases.

B. USE OF INTERNET IN OCPL LIBRARIES

1. SERVICE OBJECTIVES

The Mission Statement of OCPL is “The Oconee County Public Library connects our
diverse communities with information resources that enrich, enlighten, and entertain.”
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In order to fulfill that mission, OCPL provides access to an extensive range of
informational, educational, and recreational resources through its public computers
and wireless Internet connection.

2. RIGHTS AND RESPONSIBILITIES OF USERS OF OCPL PUBLIC
COMPUTERS AND THE INTERNET

The following Computer Acceptable Use Agreement must be accepted electronically
by anyone using OCPL public computers.

Oconee County Public Library (OCPL) Computer Acceptable use Agreement
I understand and accept that:

1. in order to use OCPL computers I must present my own valid OCPL library card,
owe no more than $5.00 in fines, and have no long overdue books/items.

2. I will abide by the policies and rules stated below.

3. if I do not abide by the policies and rules, I may be barred from using OCPL
computers and may be subject to legal action.

4. OCPL staff can help me with a specific computer/Internet problem but OCPL
staff cannot spend excessive time providing me with help.

5. asaparent or legal guardian of a minor child, my child may use the OCPL
computers and that I am responsible to see that my child abides by the policies
and rules stated below.

o [understand that some material on the Internet may be objectionable,
but I accept the responsibility and agree to allow my child, aged 12
through 17 to use OCPL computers. I agree to allow my child under
age 12 to use OCPL computers only if I or another adult accompanies
them. I understand that if my child does not abide by the policies and
rules he/she may be barred from using the OCPL computers.

6. information on the Internet may be current and accurate, or it may be out-of-date,
unreliable, or unavailable at times. I understand that materials on the Internet may
contain iterns that are illegal, inaccurate, defamatory, and potentially offensive
and/or disturbing to some people. I understand that OCPL cannot be held liable
for the content of any Internet site.

7. OCPL cannot be held liable for equipment failures.

Internet Safety Policy:

While the OCPL reaffirms the right of youths and adults to access information, in
order to comply with CIPA (the Children’s Internet Protection Act) [Pub. L. No. 106-
554 and 47 USC 254(h)], the Oconee County Public Library employs technological
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protective measures (commonly known as “Internet filters”) to filter incoming
Internet access on both public wired terminals AND our wireless (WI-FI) network.

« To the extent practical, “filters” will be used to block access to
inappropriate information. Specifically, as required by CIPA, blocking
shall be applied to visual depictions of material deemed obscene or child
pornography, or to any material deemed harmful to minors.

» To the extent practical, steps shall be taken to promote the safety and
security of users of the OCPL online computer network when using
electronic mail, chat rooms, instant messages, and other forms of direct
electronic communications. Specifically, as required by CIPA, prevention
of inappropriate network usage includes (a) unauthorized access, including
so-called “hacking,” and other unlawful activities, and (b) unauthorized
disclosure, use, and dissemination of personal identification information
regarding minors.

Policies:.
« Users will have a daily maximum of three (3) 45 minute sessions on OCPL

computers. The only exception is for users who are taking a test or filling out a
job application and the institution will not allow for interruptions in the process.

«+ Users who do not abide by the policies and rules will be warned twice. At the
third offense, they will be barred from using OCPL computers for three months.

o First offense — verbal warning and note placed on user’s record.

o Second offense — verbal waminé and note placed on user’s record. If user
is under age 18, their parent/guardian will be notified.

o Third offense — user will be blocked from using OCPL computers. If user
is under age 18, their parent/guardian will be notified.

+» Computers in Children’s areas are to be used by children under age 12 only.

« Users may not establish email or other accounts which are stored on OCPL
computers.

+ Non-residents of Oconee County may be issued a daily guest pass upon
~ presentation of a valid photo identity card.

+ OCPL computer system uses filtering software as required by the South Carolina
Legislature in Budget Proviso 72.95. According to the Proviso a patron may
request an unfiltered library computer. The request must be made one business
day in advance in order for the IT Department to disable the filtering software.
(See “Internet Safety Policy” above.)

« All computers will be shut down % hour before closing time (15 minutes before
closing time at the Salem Branch Library).

« Black and white printing is 10 cents a page and color printing is 50 cents a page.

Rules:
o The following actions will not be allowed:
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o Sending or displaying obscene or disruptive messages, files, or images
o Using obscene language

o Changing or adding files to the OCPL computer system

o Harassing, insulting, or attacking others

o Violating copyright laws, or software license agreements

o Using personal software or downloading or installing software on OCPL
. computer systemn.

o Bypassing or demonstrating to others how to bypass filtering software.

'« No more than two users may use one computer at the same time.

3. RIGHTS AND RESPONSIBILITIES OF USERS OF OCPL WIRELESS
INTERNET NETWORK

Use of OCPL’s Wireless Network specifically, but without limitation, constitutes the
users agreement to the followmg Policy: _

OCPL WIRELESS INTERNET ACCESS ACCEPTABLE USE POLICY

The Oconee County Public Library (“OCPL”) offers unfiltered wireless access
(Wi-F1i) for library patrons to use with their own personal notebooks, laptops, and
other mobile devices. Handouts are available at the circulation desk with basic
information about the service.

Wireless access is available to both library patrons and visitors. A library card is
not currently required. There are no age requirements or restrictions: however,
parents or guardians of children under 18 years of age should take responsibility
in supervising their children’s proper and safe use of the Internet.

*  Wireless users are subject to existing library policies concerning
computer/Internet use and public behavior where applicable, Use of OCPL’s
public wireless networks constitutes the user’s agreement to and acceptance of
all such policies, including these. The OCPL reserves the right to restrict or

" terminate access of any user to any OCPL network at any time for any reason,
or no reason. OCPL will not be liable for any risk or liability for any such
termination. Use of OCPL’s Networks specifically, but without limitation,
constitutes the users agreement to such policies.

* All OCPL wireless access points are accessible only during normal library
hours.

» OCPL’s public wireless networks are filtered according to state and Federal
regulations (See “Internet Safety Policy” above). However, users are
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responsible for safeguarding their own personal devices. Use of the wireless
connection is done at the patron’s own risk. The Library is not responsible for
ensuring your privacy or the safety of your data or hardware while connected
to our wireless network.

» Access to the wireless network is on a first-come, first-served basis. During
high-use periods, access may be slow or unavailable. There are a limited
number of electrical outlets available within the Library branches. Patrons are
encouraged to bring back-up batteries for mobile device use.

= The Library accepts no responsibility for any software downloaded and/or
installed, email opened, or sites accessed while patrons are on the wireless
internet connection. Patron specifically agrees to release the County of
Oconee and the Oconee County Public Library from all liabilities associated
with the viewing of, use of, or exposure to any information while using the
wireless network, or associated with the use of the wireless network,
generally.

* Library staff are available to provide general information or handouts for
connecting your device to the wireless network, but cannot troubleshoot
problems related to your wireless device or assist in setting up wireless
internet on your computer. Nor can Library staff make any changes to your
device’s network settings and/or hardware configuration. The Library cannot
guarantee that your device will work with the Library’s wireless access points.

® Printing access is not available via the wireless connection. If you need to
print, please save your work to a USB flash drive, or email files to yourself,
then login to a wired library workstation and send jobs to the public printer
(printing costs $0.10 a page for black ink, and $0.50 per page for color prints).

* Parents or guardians, not the Library or its staff, are solely responsible for the
internet information selected and /or accessed by their children. The OCPL
and its staff will not monitor nor enforce such access.

s The Library does not actively monitor your connection; however, users who are
discovered, by staff or other patrons, to be viewing inappropriate content or
performing illegal activities, may be asked to cease using the wireless network
or leave the building, and may be reported to the proper authorities.

bh 05/07/2012 OCPL Policy Manual
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4. USE OF COMPUTER RESOURCES BY STAFF
Access to computer resources provided by the Oconee County Library imposes certain
responsibilities and obligations on employees and is subject to local, state, and federal laws.
Acceptable use is always ethical, reflects honesty, and shows restraint in the consumption of
shared resources. It demonstrates respect for intellectual property, ownership of information,

system security mechanisms, and the individual’s rights to pnvacy and freedom from
intimidation, harassment, and unwarranted annoyance.

The following guidelines apply to hardware, software, and network access.
1. Employees will use only legal, library-supplied software.

2. Personal use will be on the employee’s own time.

3. Personal use will not interfere with the work-related activity of the employee or of other
staff;

4. Employees may not use the library’s resources for any monetary gain or commercial
venture;

5. Employees may not allow family or friends to use library computer resources that are
not available to the public; '

6. Employees will not use resources for any illegal activities, and will honor copyright
restrictions;

7. Employees will pay for any personal copies or printouts;
8. Employees will maintain and secure appropriate passwords;

9. Employees acknowledge that the library retains ownership of all hardware and software
associated with use of comptiter resources;

10. The use of computer games for personal interest is not permitted on library time.
11. Employees may not listen to Internet radio stations on county computers.

12. Employees must also abide by the Oconee County Computer/ Internet/E-mail Policy.

Because computer resources contribute to the efficiency and effectiveness of our work,
the Library provides access and training in use to the staff.

Employees who abuse computer facilities are subject to disciplinary action up to and
including dismissal.

Revised 11/26/2012



OCPL Library Board Meetings
2013 Schedule

Monday, January 28, 2013
5:30 p.m.  Seneca Library 300 E. South Second St.

Seneca, SC 29678

Monday, March 25, 2013
5:30 p.m.  Walhalla Library 501 W. South Broad St.

Walhalla, SC 29691

Monday, May 20, 2013
5:30 p.m.  Westminster Library 112 W. North Ave.
Westminster, SC 29693

Monday, July 22, 2013
5:30 p.m.  Salem Town Hall 5 Park Avenue Salem, SC

29676

Monday, September 23, 2013
5:30 p.m.  Seneca Library 300 E. South Second St.

Seneca, SC 29678

Monday, November 25, 20123
5:30 p.m.  Walhalla Library 501 W. South Broad St.

Walhalla, SC 29691



