










 

 

Oconee County Agricultural Advisory Board 

Rules of Procedure (By-Laws) 

 
Article I 

Organization 

 

Section 1.  Rules 

 

 These rules of procedure are adopted pursuant to S.C. Code § 6-29-790 for the 

Oconee County Agricultural Advisory Board which consists of seven (7) members 

appointed by the Oconee County Council. 

 

Section 2. Officers 

 

 The officers of the Board shall be a chairman and vice-chairman for one (1) year 

terms at the first meeting of the Board in each calendar year.  The Board shall appoint a 

member of the staff of the Oconee County Community Development Department as 

secretary of the Board. 

 

Section 3. Chairman 

 

 The chairman shall be a voting member of the Board and shall: 

  

a. Call meetings of the Board; 

b. Preside at meetings 

c. Act as spokesperson for the Board; 

d. Sign documents for the Board; 

e. Perform other duties approved by the Board. 

 

Section 4. Vice-Chairman 

 

 The vice-chairman shall exercise the duties of the chairman in the absence, 

disability, or disqualification of the chairman.  In the absence of the chairman and vice-

chairman, an acting chairman shall be elected by the members present. 

 

Section 5. Secretary 

 

 The secretary shall: 

 

a. Provide and publish notice of meetings; 

b. Assist the chairman in preparation of agenda; 

c. Keep recordings and minutes of meetings; 

d. Maintain Board records as public records; 

e. Attend to Board correspondence; and 



 

 

f. Perform other duties normally carried out by a secretary. 

 

 

Article II 

Meetings 

 

Section 1. Time and Place 

 

 An annual schedule of regular meetings shall be adopted, published and posted at 

the Oconee County Community Department office in December of each year.  Special 

meetings may be called by the chairman upon twenty four (24) hours notice, posted and 

delivered to all members and local news media.  Meetings shall be held at the place stated 

in the notices, and shall be open to the public. 

 

Section 2. Agenda 

 

 A written agenda shall be furnished by the secretary to each member of the Board 

and the news media, and shall be posted at least five (5) days prior to each regular 

meeting, and at least twenty four (24) hours prior to a special meeting.  Items may be 

removed from the agenda or postponed at a meeting by majority vote. 

 

Section 3. Quorum 

 

 A majority of the members of the Board shall constitute a quorum.  A quorum 

shall be present before any business is conducted other than rescheduling the meeting. 

 

Section 4. Rules of Order 

 

 Robert’s Rules of Order shall govern the conduct of meetings except as otherwise 

provided by these Rules of Procedure. 

 

Section 5. Attendance 

 

 Members shall make every reasonable effort to attend all Board meetings.  In the 

event that a member is absent from more than one third (1/4) of the regularly scheduled 

meetings within any one-year period, or is absent from more than 3 consecutive 

meetings, the Secretary shall inform the Chairman of the attendance record.  If the 

Chairman deems the member’s chronic absences unjustified, or does not find sufficient 

evidence that the member’s attendance will improve, the Board shall, upon a simple 

majority vote, recommend the member’s removal by the County Council.    

 

 

 

 



 

 

Article III 

Ethical Conduct 

 

Section 1. Conflict of Interest 

 

 All Board members shall at the earliest opportunity notify the Chairman of any 

conflict of interest regarding any issue to come before the Board.  Any member with a 

conflict of interest shall seek abstention or recusal from all matters regarding the issue.  

An abstaining member shall not be required to leave his/her seat during the vote.  

Abstention by a member in one matter shall not limit said member’s full participation in 

other Board matters. 

 

Section 2. Ex Parte Contact 

 

Any ex parte contacts with applicants, opponents, or other parties of interest in a 

matter to come before the Board shall be reported at the earliest opportunity to the 

Chairman.  It shall be considered to the duty of each Board member to conduct 

himself/herself in a manner that will discourage such contact. 

 

Section 3. Expressions of Bias 

 

 Members shall avoid all situations and circumstances that may lead to bias or 

prejudice in matters presented to the Board.  No member shall offer expressions of 

individual opinion regarding any matter of consideration by the Board prior to the 

hearing.  

 

Section 4. Violation of Ethical Standards 

 

 Violation of any of the ethical standards put forth in Article 5 shall be considered 

cause for removal from the Board.  In the event that a member is found to have violated 

any of the stated ethical standards, the remaining members of the Board shall, subject to a 

simple majority vote, recommend the removal of the aforementioned member to the 

County Council. 

 

 

Article IV 

Records 

 

Section 1. Minutes 

 

 The secretary shall record all meetings and hearings of the Board on tape which 

shall be preserved until final action is taken on all matters presented.  The secretary shall 

prepare minutes of each meeting for approval by the Board the next regular meeting.  

Minutes shall be maintained as public records. 

 



 

 

Section 2. Orders and Documents 

 

 The secretary shall assist in the preparation and service of all orders of the Board 

in appropriate form.  Copies of all notices, correspondence, documentary evidence, 

orders and forms shall be maintained as public records. 

 

 

 

 

Article V 

Adoption and Amendment 

 

Section 1. Adoption 

 

 These rules were adopted by vote of a majority of the members of the Board at a 

regular public meeting on November 14, 2016. 

 

Section 2. Amendment 

 

 These rules may be amended at any regular meeting of the Board by majority vote 

of the members of the Board at least seven (7) days after the written amendment is 

delivered to all members. 

 

 



2017 Planning Schedules

PC BZA AAB

1/2/2017 1/9/2017

1/16/2017 1/23/2017

2/6/2017 2/13/2017

2/20/2017 2/27/2017

3/6/2017 3/13/2017

3/20/2017 3/27/2017

4/3/2017 4/10/2017

4/17/2017 4/24/2017

5/1/2017 5/8/2017

5/15/2017 5/22/2017

6/5/2017 6/12/2017

6/19/2017 6/26/2016

7/3/2017? 7/10/2017

7/17/2017 7/24/2017

8/7/2017 8/14/2017

8/21/2017 8/28/2017

9/4/2017 9/11/2017

9/18/2017 9/25/2017

10/2/2017 10/9/2017

10/16/2017 10/23/2017

11/6/2017 11/13/2017

11/20/2017 11/27/2017

12/4/2017 12/11/2017

12/18/2017 12/25/2017

*meetings scheduled for the 2nd Monday of each month as necessary
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